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- ARTS

Welcome!

Thank you for joining this Contracting and Grant Reporting Workshop
The session will begin in a few minutes to allow attendees to log in
We have two ASL interpreters joining us today from Bilingva, Amberle and Cory

Attendees will be muted and we kindly ask that you save your questions for the Q&A and submit
them via the Zoom Chat

Please rename yourself and include your preferred pronouns, e.qg., Tabitha Tapia, Grants for the
Arts, she/her




FY25 General Operating Support Grants
(year one of two-year grant)

FY25 Contracting and Grant Reporting Workshop

Contracting
and Grant

Reporting
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Presenters:

* Lorraine Cawili-Thy
 Tabitha Tapia

» Kristen Jacobson




Agenda

Welcome, Land Acknowledgement, & Introductions
Objectives

Contracting Workflow

Requirements to be able to get your grant

Grant Reporting

Q&A

Next Steps & Closing
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Welcome and Land Acknowledgement

We acknowledge that Grants for the Arts sits on the unceded
ancestral homeland of the Ramaytush Ohlone who are the
original peoples of the San Francisco Peninsula. As the
Indigenous stewards of this land and in accordance with their
traditions, the Ramaytush Ohlone have never ceded, lost nor
forgotten their responsibilities as the caretakers of this place, as
well as for all peoples who reside in their traditional territory. As
guests, we recoghnize that we benefit from living and working on
their traditional homeland, and we affirm their sovereign rights as
first peoples.
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WELCOME FROM GFTA DIRECTOR
Kristen Jacobson
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Tabitha Tapia Amy Chou Sarah Simon Lorraine Cawili-Thy

Senior Finance & Senior Program Officer Program Officer Program &
Operations Manager Operations Officer
she/her she/her
she/her she/her
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ODbjectives

After this workshop, you will be able to:

» Submit information so GFTA can write your grant agreement
(aka contract)

» Understand what the City's requirements so that you can get
your contract

» Submit a complete, correct Intake Form to get your contract
and grant funds
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Contracting Workflow

Award Email Issued by Contracting Workshops
GFTA hosted by GFTA

Incomplete or
Incorrect Intake
forms cause
SIGNIFICANT
Contract Delays

Intake Form completed and
submitted by Awardee

Intake Form reviewed by
GFTA
for Completeness/Correctness

Contractual Agreement is
Written by GFTA

Definitions:

« Contract = Grant

 Contracting = Process for getting a
Grant Agreement Completed
Contractual Agreement = Grant
Agreement
Supplier = Grantee




Contracting Workflow

Turnaround Time: 8-12 weeks from date Awardee has met

[l ]
compliance requirements and submitted complete,
current documents

J U
q At least FOUR other City units and Departments are
H H involved
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Contracting Workshops

Register on GFTA’s website for these workshops. Each workshop will be recorded

and be made available on our website.

» Thursday, October 17, 2-3 PM*
» Tuesday, October 22, 2-3 PM
» Tuesday, October 29, 2-3 PM*

*ASL interpretation is available during these workshops.

FY25 Contracting Workshop

Events: Grants for the Arts

i m

October



https://www.sf.gov/events/department/grants-arts

Intake Form

FY25 Compliance Intake Form Checklist
T ARTS

» Review this handy checklist “FY25 Compliance
Intake Form Checklist” included in your award et o TG oA DDA B e

STEP A: Your organization must plete the Compli Intake P , in which
your organization complies with City requirements to become eligible to claim your

letter and on our website before beginning the o et o o oy o ool o

STEP B: Once you're eligible, your organization can claim your grant funds through

the Reimbursement Request Process. (Note: this is typically a quick and
p ro C e SS ] straightforward process, yay!)

e "_ Does your organization have a fiscal sponsor? If so, they must

» Complete the steps outlined in the checkilist. ' ot e lours S5 ok

STEP A: Compliance Intake Process

» After completing the steps in the checkilist, 2 eny St o Compt

C' STEP 1: Comply with City Requirements for Contracting
Each organization are required by the City lo comply and meet

submit your intake form included in your award e e et e 3 s

(”) STEP 2: Collect the necessary information and documents

for Contracting

| e tte r The City requires all ganizations fo submit infe ion and
u documents.

(\' STEP 3: Submit your personalized intake form by Monday,
.

» Suggestion: Do not submit intake form until you've completed steps outlined in the gl ——————— N —
C h e C kl Ist the r?fqui.'ed infarmation and documents, you are now ready fo submit
your form!
,‘ED CQuestions? Contact gla@sfgov.org | Page 10f 5
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https://www.sf.gov/sites/default/files/2024-09/GFTA%20FY25%20Compliance%20Intake%20Process%20checklist.pdf

Become a
Supplier

» If you have never received a city
grant, sign up to be a supplier ASAP

Note: This is a two-step process
1. Register to become a Bidder

2. Getset up to be a Supplier

Questions? Contact SF City Partner

FY25 Contracting Workshop

View Opportunities ~ View Partner Requests  LBE Directory

SAM FRANCISCO

CITY PARTNER

Partner with the City

Explore. Bid. Manage..Get Paid.

Find an Opportunity

View and Bid on Events

Anyone can view City business opportunities. Jump
ahead to search now. Get Started

Announcements

[<][e] [>]

Restricted Login Access to SF City Partner website for Users Outside of the

Sign Up
Thank you for partnering with City and County of San Francisco. We appreciate your important role

as a supplier and need your help to protect San Francisco from cyber attacks. Because of an ReBISIEL JoUbordiealion fo

unprecedented level of cyber threats, the City and County of San Francisco has restricted access to S plaaing Hds wih the

City

critical systems from outside of United States. This restriction includes the 5F City Partner website
and prevents access to supplier accounts from Belarus, China, Iran, North Korea, Russia, Syria, and ‘ Register Now ’
Ukraine. Please use the fellowing two methods to ensure that you can access and use the SF City ——



https://sfcitypartner.sfgov.org/pages/contact.aspx

Reqguirements to be able to get your grant

Meet funding reqguirements - These requirements are managed by 3rd-party Agencies;

GFTA does not manage them

1. State of California agencies
> Current business registration with the Treasurer & Tax Collector
> “Active” status with the California Secretary of State
4 "Current” status with the California Office of the Attorney General

2. 3rd-party City agencies
. Office of Labor Standards Enforcement (OLSE):

- Health Care Security Ordinance (HCSO), Health Care Security Ordinance | San Francisco (sf.gov)

«  Minimum Compensation Ordinance - email a completed MCO Declaration (\Word or PDF) to sfcitypartnersupport@sfgov.org

. Chapter 12B Equal Benefits Program

- If you have a grant of $50,000 or more, First Source Hiring program* - submit this online form, DocusSign -
Contact OEWD or employer.services@sfgov.org with questions
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https://www.sf.gov/become-compliant-supplier-gfta-grantee?nid=10315
https://sftreasurer.org/
https://bizfileonline.sos.ca.gov/search/business
https://rct.doj.ca.gov/Verification/Web/Search.aspx?facility=Y&utm_source=newsletter&utm_medium=email&utm_content=Registry%20of%20Charitable%20Trusts&utm_campaign=Funding%20Announcements
https://www.sf.gov/departments/office-labor-standards-enforcement
https://www.sf.gov/information/health-care-security-ordinance
https://sfgov.org/olse/sites/default/files/Document/HCAO%20MCO%20Documents/MCO_Declaration_10_1_18.doc
https://sf.gov/sites/default/files/2022-12/MCO_Declaration_10_1_18.pdf
mailto:sfcitypartnersupport@sfgov.org?Subject=Question%20to%20User%20Support
https://sf.gov/comply-chapter-12b-equal-benefits-program
https://sf.gov/comply-chapter-12b-equal-benefits-program
https://sf.gov/comply-first-source-hiring-program
https://sf.gov/comply-first-source-hiring-program
https://powerforms.docusign.net/7fbba84c-c5d8-47c0-8e57-7203f75c0932?env=na2&acct=674ac644-8feb-497f-9e7c-73837ca1bebe&accountId=674ac644-8feb-497f-9e7c-73837ca1bebe
https://www.sf.gov/comply-first-source-hiring-program#:%7E:text=The%20First%20Source%20Hiring%20Program%20provides%20a%20ready%20supply%20of
mailto:employer.services@sfgov.org

Required Compliance Documents

Gather documents for the intake form

Important note: If insurance documents are set to expire within 2 months, a contract cannot be written

INSURANCE
» Certificates of Insurance (COI) for General and Automobile Liability & Workers Compensation

» Proof of Additional Insured Endorsements for:
- General liability insurance
Auto liability insurance if the Awardee owns/operates vehicles to perform their work

» Waiver of Subrogation required for Workers Comp if activities occur on City property

» Waiver for Auto and/or Workers Comp liability insurance

FY25 Contracting Workshop


https://www.sf.gov/information/gfta-intake-documentation

Required Compliance Documents

» Insurance — minimum coverage you need
General Commercial Liability: $1 million coverage
Automobile Liability: $1 million coverage
Workers Compensation: $1 million coverage

You may have the option to get Event Only insurance

FY25 Contracting Workshop



L DATE (MWDDAYYYY)
ASQRD' CERTIFICATE OF LIABILITY INSURANCE |

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: Il the cerlificate holder is an ADDITIONAL INSURED, the policy(les) must be endorsed, if SUBROGATION IS WAIVED, subject to

]
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this cetificate does not confer rights to the
certificate holder in lieu of such
PRODUCER _wcm[?‘_“
PHOME

insurance agent, broker or producer name & contact info

Sample insurance agent, broker or producer AT, N, Exl: IE@",E'M.
= Name & Address |7 .
_INSURER(S) AFFORDING COVERAGE ]
Documents: |
INSURED sURER B Sample Auto Insurance Co |
Supplier or contracior wsuRer o Sample XS or Umbrelia Insurance Co T
Name & Address wsuRer D : Sample WC Insurance Co 1
msuncr . Sample Other Insurance Co 1
INSURERF ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABCVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

L AND CONDITIONS OF SUCH B IMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
D POLICY NUMBER *ﬁﬂ%vmv LTS
| GENERAL LEABILITY | EACH OCCURRENCE ¢ Perrequirements
| X | comvercin ceneraL ussLTY i s
| CLAIMS-MADE OCEUR _MEDEXF (Ary one person) | §
A | Y Jsample GL #123 PERSONAL 8 ADV INJURY | §
L _cENERnLAGGREGATE | 5 Fler requirements |
| GENL AGGREGATE LBAIT APPLUIES PER: PRODUCTS - COMPOP AGG | §
poucy | hRG. Loc s
| AUTOMOBILE UABILITY fEameodam T | ¢ Per raquirements
L any auro BODILY INJURY (Fer persor] | §
B | Ao ’_ sowenueo fly Sample Auto #123 BODILY INJURY (Por accidor) | 3
HIRED AUTOS | Ao eD oo acany e X
| 3
UMBRELLALIAE X | orcun EACH OCCURRENCE s Perrequirements
C | |excessues p—— L Wsample XS or Umbrella £123 AGGREGATE N
loep || rerennons S— - s
D EMELOYERS LAY v X tonvimis |t 5 :
D |g\;’g§gﬂ¥§‘1ﬁﬂi§w§¥cum: ‘:I“‘ v [sample wc 8123 EL EACH ACCIDENT s Perrequirements
Mandatary in NHY EL DISEASE - EA EMPLOYEE| §
Hﬂgségf;ﬂm %FE”NWS bolow | EL INSEASE - POLICY LiMIT | 3
Any other insurances can be listed Per requirements
here or on a separate page. Sample Other #123

DESCRIPTION OF OPERATIONS / LOCATIONS [ VEHICLES (Ausch ACORD 101, Additional Remarks Schodule, if more space is required)

The City & County of San Francisco, its officers, agents, and employees are included as additional
insureds.

—

CERTIFICATE HOLDER CANCELLATION

City & County of San Francisco THE EXeickioon’ DATE TMESEF, mTICE WAL BE BELATRED W

ACCORDANCE WITH THE POLICY PROVISIONS.
1 Dr. Carlton B. Goodlett Place
o AUTHORIZED REPRESENTATIVE

San Francisco, CA 94102 {o-sign OK)

ACORD 25 (2010/05) © 1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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https://www.sf.gov/sites/default/files/2023-09/Sample%20Certificate%20of%20Insurance_TT%20edits%20to%20%20RM%20version_v3_9.18.23_0.pdf

Compliance Documents

Insurance waiver template

» Insurance waivers - Submit a waiver letter for insurance
requirements only under these circumstances: p—

[Date]

- Automobile Liability: If your organization does not own vehicles or your
team doesn’t use personal vehicles for the work you do Srans ot s

City and County of San Francisco
401 Van Ness Avenue, Suite 321
San Francisco, CA 94102

- Workers Compensation: If your organization has 0 people on payroll

Re: Waiver Request fer GFTA FY24 General Operating Suppert Grant Award

Te Wham It May Concern,

To submit a waiver for an Auto or Workers Comp, follow instructions on our comracting e g D XSy AN
website and use this template.

Commercial Automebile Liability insurance. Our stall will not be traveling by car as part of the

performance of this contract, and vehicles will not be used to perform the services covered in the
agresment.

Workers' Compenation insurance requirement since [Agency Name] does not have any
employees as defined by California Labor Code.

Thank you,

[Printed Mame]
[Title]

[Phone number]
[Email address]

FY25 Contracting Workshop


https://www.sf.gov/information/gfta-intake-documentation?_gl=1*r5bcqc*_ga*MjExMTMzNjU3MC4xNzAxMzc2MTA2*_ga_BT9NDE0NFC*MTcyODMyOTU0MC4yMjMuMS4xNzI4MzI5NTQ5LjAuMC4w*_ga_63SCS846YP*MTcyODMyOTU0MC4yMjMuMS4xNzI4MzI5NTQ5LjAuMC4w
https://www.sf.gov/information/gfta-intake-documentation?_gl=1*r5bcqc*_ga*MjExMTMzNjU3MC4xNzAxMzc2MTA2*_ga_BT9NDE0NFC*MTcyODMyOTU0MC4yMjMuMS4xNzI4MzI5NTQ5LjAuMC4w*_ga_63SCS846YP*MTcyODMyOTU0MC4yMjMuMS4xNzI4MzI5NTQ5LjAuMC4w
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fsf.gov%2Fsites%2Fdefault%2Ffiles%2F2023-10%2FWaiver%2520Request%2520AL%252BWC_%2520FY24.docx&wdOrigin=BROWSELINK

Compliance Documents

» General operating budget

- Include a copy of your organization's general operating budget for
July 1, 2024, to June 30, 2025

- Ifyou have a fiscal sponsor, use your budget for the intake form, not
the Fiscal Sponsor's budget.

. See asample general operating budget.

» Appendix D - Other contracts with the City

- If you have other City contracts, complete the Appendix D — Other
contracts with the City form

- Ifyou have a fiscal sponsor, use the Fiscal Sponsor's information for
Appendix D

FY25 Contracting Workshop

Nonprofit Budget

Sample general
o operating budget

$3,000.00
55,000 .00
§7,000.00
£12,000.00
$500.00
Total Revenue $42000 00

Amount

Amount
520,000.00
$2.500.00
$2,500.00
$7,500.00
525000
$100.00
5200000
$2.500.00
$1,00000
51,000.00
Total Expenses. $39.350.00

MNet Surplus/Deficit

Appendix D template

Apperdis D-Interests In Other Clty Contracts

City Departmcat or Commission Date of Contract l.ﬂmwnw[
Contrac



https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fsf.gov%2Fsites%2Fdefault%2Ffiles%2F2023-09%2FSample%2520Budget.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fsf.gov%2Fsites%2Fdefault%2Ffiles%2F2023-09%2F01_Appendix-D%2520Template.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fsf.gov%2Fsites%2Fdefault%2Ffiles%2F2023-09%2F01_Appendix-D%2520Template.docx&wdOrigin=BROWSELINK

Intake Form Summary

Complete the form and do not hit SUBMIT until all fields and

uploads are done. Incomplete forms will significantly delay
getting a contract.

» Confirm that you're compliant with City & County and State

agencies (slide 13) Locate your link in your award letter
» Gather all required documents for uploads to the Intake form (slides 14- ; sl‘b'mityourpem,;auzedImke_me
17) | —

To avoid delays, before submitting your Intake Form, be sure your organization attends one of the
Contracting Workshops and meets funding requirements as outlined on this checklist. Please note
that returning awardees are required to meet each funding requirement annually to become eligible
to use grant money from the City.

*Make sure your insurance is not going to expire in 2 months

» Use the unique Intake Form link that is in your Award Email

- Fiscal Sponsors must submit one Intake Form for each individual
award for applicants being sponsored

» Read all instructions in the Intake Form

» File uploads must be smaller than 20MB and cannot be in .HEIC format
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Executing a Contract

When you've submitted an Intake form that is 100% complete and has all
uploads, we'll write your contract.

» Once written, it is sent through DocusSign to get three signatures (see slide 9) to get
executed

You're close to the finish line!

» You can ask for your grant funds through a Reimbursement Request after you have
an executed contract

» In the next few weeks, we'll send you more information and workshop dates about
how to send us your Reimbursement Request

FY25 Contracting Workshop



Intake Form Submission Deadline

Monday, December 2, 2024

» Submit your intake form by this
deadline. Failure to meet the City's
funding reguirements or form deadline
within the City's fiscal year 25-26 (July 1,
2024- June 30, 2025) may result in loss of
funding for FY25.

» Reach out to gfta@sfgov.org if you require
assistance with your intake form

FY25 Contracting Workshop

Login to continue
GFTA FY25 Compliance Intake Form

G Sign in with Google

Email

Verify email



https://www.sf.gov/step-by-step/meet-funding-requirements-gfta-grantees
mailto:gfta@sfgov.org

Required Grantee Reporting

» Grantees are required to submit a Mid-
Cycle Report at the conclusion of Fiscal
Year 2025 (after June 30, 2025) to qualify
for an FY26 GFTA grant.

» Referto Appendix F — Grantee Mid-Cycle
Reporting Form in your contract/grant
agreement and our website.

» Grantees will receive a unique,
personalized link to submit their report.

» GFTA will communicate more details and
updates. Stay tuned!

FY25 Contracting Workshop

Appendix F — Mid-Cycle Grantee Reporting Form

GRANTS
[+ ARTS

ly 1, 2028 - June 30, 2025

Appendis F- Mid-Cyde Grantee Reporting Farm

MEW REQUSREMENT: Al FY25 GFTA gramiess are required to submit a Mid parting be eligile o
racaiva their Y28 GFTA grant. The reporting farm will cover the pericd fram iy 1, 3834 to June 30, 2025

Renorting for enline. GFTA wall Ik ta ataate cate.

sd Cycle Grantes Roporting Form Questions

Blezse answer the fallwing questians i the anline form:
L Ware thare any changes batween your o the wark placa? Ware thers maor budget
ravlsions, key perscnnel changes, andjar changes In scapa? B yas, please dascrib ol h this
budget period. (3000 characters/ 500 words max|

2. ascribe how GFTA funds have supparted your the I san Francisco
‘aver the last fiscal yaar {lufy 1, 2024~ June 30, 2025). {1500 characters/ 250 wards max)

. Econcmic Impact*
*  Tatal FY25 in-persan pragrams/serdces

r-persan pragrame servces in 5an Francisco

5 attercdance for your in-persan pragrame/serdces In San Frarcisco

for employess that live in 5an Frandsca
Tatal FY25 pald artists featured i your programming
Tatal FV25 pald artists featurad in yaur pragramming that lve in San Francisco

Fleaze use the follawing information.as 3 guide:
+ anemplayee i aperson wha i paid wages ara salary to perform servces

crfull-time aquivalent, & 3 urdt af measurement that represents the total numbes of full-time hours an crganization's
emplcyees work, One FTE can be one fultime emplayes, two half.time emeiloyees, four emgloyees whe wark quarter
e, a1

. F total # of all employee hours worked per year divided by total working hours per year. Example: 2 FTE = 4160
employes haurs worked | 2080 werking hours per year

*if there are aa changes in the number af pragrams, FIE count, and)/or artist caunt from your applicatian, you may iedicate “no
change.*

4. Budget Snapshot + Financlal Statement Attachment
+  Please prowide your budget and actuals far your arganizatian's mest recently completed fscal year.

o Note for fiscaly et must come from the nat the fiscol
spansar.
| Hudgat | ctuals
e | |

TRt Sales, Tawr g P, M ch Ealis,
D, Wakshop Faws, Spicial Events, Rustal

Loy

ERPITAES

=9 (Produrtion & Evesta]: etiats and
" Wanus Fental, Evarnt
it Wt ok,

[ —

g [Ascuusting, Bockkrapng & hadili g, Bask
Sarvican, Mashating & Advetisiog,

Wsellanien

(ipbian) Dt your ceganizaticn u s financial changes over yaur st flscal year? o yes, please prowde
explanation. {500 characters/ 250 words max)

(igationaf] F your organizatin’s actusls show a defic, glease explain why and describe: the steps you are fking ta recuce
it

Azach a financial staterment (audited of unavcited) of ycor organization's mest recently complated fiscal year.

Budited finar
Statoment of Financial Pasitin (Balanca thest)

statements generally inclide:

o

o Statament of Acthities {income Seatement]
o CashFlow Satement
o Statement of Furciicnal Expences
Unaugited are preparead by your the assistance of an exterral auditor. These
reparts are used for Internally monitceng and for nfcrming the Baard of Directors about the Fnancial status of the
crgarization.
5. Photo Documentatian:
. image of f leted during the reparting period {iuly 1, 202~ June 30,
2025)

These images may he used for GFTA markating purpases, sa anly peovide images you have the Aghts and pemission touze
~and to authorize GFTA to use - Induding, but ot bmited ta, all Intellectual praperty rights {cogyright, trademark, etc) and
permissicn from any individual whase image s used.

2 Phata caption {ff amy):

o Phatagraphar credit (f any):



https://www.sf.gov/step-by-step/claim-and-use-your-grant-funding

Please submit your questions in the Zoom Q&A chat

FY25 Contracting Workshop



Next Steps

» Review and complete steps outlined in
the “FY25 Compliance Intake From
Checklist”

» To get support, complete the following:

- Access this workshop's recording and deck
on GFTA's website.

. Contact gfta@sfgov.org for any questions

FY25 Contracting Workshop

FY25 Compliance Intake Form Checklist %%mmg

Congratulations on your GFTA FY25 grant award! To claim your grant award,
your organization must complete Steps A & B:

STEP A: Your must lete the C li Intake Process, in which
your organization complies with City requirements to become eligible to claim your
grant funds. (Nole: please allow plenty of lime to complete this process)

STEP B: Once you're gligible, your organization can claim your grant funds through
the Rei t Req P (Note: this is typically a quick and
straightforward process, yay!)

S "_ Does your organization have a fiscal sponsor? If so, they must
complete the following steps on your behalf.

STEP A: Compliance Intake Process
3 Easy Steps to Complete!

¢ STEP 1: Comply with City Requirements for Contracting

o’ Each arganization are requived by the Cily to comply and meet
requirernents with addiional Cily agencies owlside of GFTA. This
applies to new and retuming awardees.

/T STEP 2: Collect the y ir ion and d t

“—/ for Conlracting
The Cily requires all awarded organizations to subwmil information and
documents.

STEP 3: Submit your personalized intake form by Monday,
—  December 2, 2024

Once your organization has complied with City agencies and gathered
the required information and docurmants, you are now mady (o submil
your form!

%
L

-

@ uestions? Contact ghafiisigov.ong | Page 10f 6



https://www.sf.gov/events/department/grants-arts
mailto:gfta@sfgov.org
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