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1. Create Project in system
2. Authorizes Prime Contractor to 

make entries
3. Designated 3rd Party rights 

Contract Starts

Contract 
Data

1. Creates classification and worker lists
2. Certifies and Submits Payroll Information

3. Authorized subcontractors, if any
 

Worker and 
Payroll Data

Compares 
Payroll to DIR 

Rates

Evaluate complaints 
and check payroll flags  Yes 

No

Makes Payment Contract Ends

Local Hire/Sec 3 by 
Worker Address

Local Hire/Sec 3 
Enforcement

Prevailing Wage 
Enforcement
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Contract AdvertisedStarts

Compliance 
Project and 

Contact Data

1. Creates project record
2. Create new contact record if need

 

Worker and 
Payroll Data

Pre-construction 
Meeting

1. Create Client Record
2. Review Domicile 

Documentation

Contract Awarded

Maintain Project Data
Add Contacts if needed

Project Begins 

Identify Available 
Workers

Check-in clients 
identified

1. Enter Referrals and 
Placements in Project Record

2. Update Client Record

Worker and 
Payroll Data

Update Project 
Notes

Reporting:
1. Demographic
2. Workers
3. Project
4. Contract
5. Hiring Activity 

Reporting:
1. Demographic
2. Workers
3. Project
4. Contract
5. Notes

Project Closeout End

Review Final 
Compliance

Client and 
Project Data 

Updated
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Starts

Project 
Created

1. Awards Contract
2. Creates project record

3. Assign Prime 
Contractor

 

Submit Local Hire 
forms for Contractor 

and any 
Subcontractors

Local Hire and 
Section 3 Forms

Approved?

System lock 
Certified Payroll 
until Forms are 

Approved

Issues Notice to 
Proceed

Updates forms 
and data for new 
subcontractors

Ongoing Review 
and Approval 

Process

Ends

Submits certified 
payroll records

Generate Local 
Hire Deficiency 

Report

Payroll data



Labor Compliance Process Workflow – Map D
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Complaint about 
Labor LawStart

1. How received
2. Law(s)
3. Worker 
Contact

4. Employer 
Contact

5. Case Open 
Date

Which Law(s)?
Valid (Y/N)? Yes Create Case

Provides 
Information

No

Close

Sends Notice of 
Violation to 
Company

Notice Created 
Via Template 

Wage and 
Penalty 
Memos 
Created

Fund flow 
tracked

1. Settlement 
Agreement 

2. Wages and 
Penalties Paid

Worker 
Receives Back 

Pay

City Receives 
Penalties or 

Disperses fund
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