
                                                   San Francisco Department of Public Health                               Year: _____________ 
Hazardous Materials & Waste Program 

 

Quarterly Self-Inspection Checklist for Hazardous Materials Facilities 
 

As required by the Hazardous Materials Ordinance, San Francisco Health Code, Article 21 Section 1161, a registered business must conduct regular quarterly 
self-inspections of its facility.  Documentation of these self-inspections is to be maintained and made available to the Department of Public Health upon request.  
An alternate self-inspection checklist may be used provided that all items outlined below are included. 
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Instructions: Check () “Yes” if facility meets storage requirements.   “No” and enter a 
correction Date when facility will correct deficiency. Otherwise,  Not Applicable (“NA”).  

Date of Quarterly Self-Inspection 
Q1 Q2 Q3 Q4 

Recordkeeping 
1. The hazardous materials business plan is current and submitted annually 

through CERS (California Environmental Reporting System). 

NA  Y N Date 
 □ □  

 Y N Date 
 □ □  

 Y N Date 
 □ □  

 Y N Date 
 □ □   

2. Certificate of Registration/permit is posted in an area accessible to the 
public. 

   
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

3. New employees have received their initial training within 30 days of 
hiring. 

□  □ □   □ □   □ □   □ □  

4. Annual employee training roster(s) are signed & dated. Paper and/or 
electronic copies are readily available. (3-year record retention is 
required) 

□  □ □   □ □   □ □   □ □  

5. Required receipts, manifest, and/or logs are maintained on site (e.g., 
hazardous waste disposal manifest or milk run receipts, bill of lading, underground 
storage tanks (UST) alarm history logs, UST leak detection records, Self-
inspection records, etc.).  

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

6. Safety Data Sheets (SDS) are up to date, readily available and 
accessible to all employees. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

7. If required, employees/contractors have current licenses and/or other 
certifications (e.g., driver’s, tank testing, manufacturer monitoring, contractors’, 
chlorofluorocarbon recovery, etc.). 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

8. Other □  □ □   □ □   □ □   □ □  
Fire Protection 
1. Extinguishers are mounted in accessible locations, free from 

obstructions, clearly marked and visible. 

NA  Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 

2. Extinguishers are inspected and recharged annually.   □ □   □ □   □ □   □ □  
3. Exit routes and emergency doors are marked & free of obstruction.   □ □   □ □   □ □   □ □  
4. Electrical shut-off panels are clear from obstruction and have at least 

thirty (30) inches of clearance around them. 
   

 □ □  
  
 □ □  

  
 □ □  

  
 □ □  

5. Other □  □ □   □ □   □ □   □ □  
Housekeeping 
1. Work areas are kept clean and orderly. 

NA  Y N Date 
 □ □  

 Y N Date 
 □ □  

 Y N Date 
 □ □  

 Y N Date 
 □ □   

2. Food or beverages are stored or consumed in areas separate & away 
from hazardous materials. 

   
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

3. Eyewashes and emergency showers are checked periodically. □  □ □   □ □   □ □   □ □  
4. Spill equipment kits are clearly labeled, visibly located and available for 

use in a ready condition. 
  □ □   □ □   □ □   □ □  

5. Other □  □ □   □ □   □ □   □ □  
Hazardous Materials/Waste Storage Area(s)  
1. Hazardous materials/waste storage areas are clearly marked. 

NA 
□ 

 Y N Date 
 □ □  

 Y N Date 
 □ □  

 Y N Date 
 □ □  

 Y N Date 
 □ □  

2. Incompatible hazardous materials/wastes are segregated to prevent 
accidental mixing (e.g., acids stored away from bases; poisons from 
flammables; oxidizers from flammables; acids from flammables or oxidizers, etc.) 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

3. Hazardous materials/waste storage shelves are anchored, braced, and        
       constructed with lip guards. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

4. Other □  □ □   □ □   □ □   □ □  
Compressed Gas Cylinder Storage Area(s)  
1. Compressed gas cylinders are stored in cool, ventilated, and secured 

areas. 

NA 
 
□ 

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

2. Compressed gas cylinders are clearly labeled. □  □ □   □ □   □ □   □ □  
3. Compressed gas cylinders are properly secured. □  □ □   □ □   □ □   □ □  
4. Compressed gas cylinders are capped when not in use. □  □ □   □ □   □ □   □ □  
5. Compressed oxygen cylinders and fuel gas cylinders are stored at least 

twenty (20) feet apart or separated by a one-hour firewall. 
 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

6. Other □  □ □   □ □   □ □   □ □  
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Hazardous Materials/Waste Management  
1. Hazardous waste labels must include the following: The title “Hazardous 

Waste”, generator information, composition and physical state, 
hazardous properties, and Accumulation Start Date (the first date on 
which any amount of hazardous waste is generated/stored).  

NA  Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 

2. Hazardous waste cannot be stored on site for more than: 
 
                1. 180 days for small quantity generators (SQG) 
 
                2. 90 days for large quantity generators (LQG) 
 

from the Accumulation start date.  

□  □ □   □ □   □ □   □ □  

3. Hazardous materials/waste are stored in appropriate, 
 compatible, and approved containers. 

   
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

4. If required, provide adequate secondary containment for hazardous 
materials/waste containers. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

5. Empty containers must be labeled as “EMPTY”. □  □ □   □ □   □ □   □ □  
6. Hazardous materials/waste containers are closed when not physically in 

use. 
  □ □   □ □   □ □   □ □  

7. Hazardous materials containers are properly stacked and stored. 
• Thirty (30) gallon containers or less cannot be stacked greater than three (3) 

feet high or two (2) containers high. 
• Containers greater than thirty (30) gallons cannot be stacked more than one 

container high. 
• Containers are stored in an upright position. 

 
 
□ 
□ 
□ 

 
 
 □ □ 
 
 □ □ 
 □ □  

 
 
 □ □ 
 
 □ □ 
 □ □  

 
 
 □ □ 
 
 □ □ 
 □ □  

 
 
 □ □ 
 
 □ □ 
 □ □  

8.     EPA ID number is active. (EPA ID verification questionnaire is completed    
       annually.) 

□  □ □   □ □   □ □   □ □  

9.    Combustible rags/scrap, debris and hazardous waste are stored in an         
       approved metal container. 

□  □ □   □ □   □ □   □ □  

10.  Other □ □   □  
  

 □   □  □   □  □   □ 

Flammable Storage Area(s)  
1. Flammable liquids are stored away from potential ignition sources. 

NA 
 
□ 

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

 Y N Date 
  
 □ □  

2. Flammable liquids are grounded and bonded as necessary. □  □ □   □ □   □ □   □ □  
3. Other  

□ 
  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

Underground Storage Tank(s) 
1. Required records and logs are maintained on site (e.g. annual 

calibration/maintenance checks, alarm history logs, cathodic protection 
system maintenance, monthly automatic tank gauging or statistical 
inventory reports, etc.).  

NA 
 
 
□ 

 Y N Date 
  
  
 □ □  

 Y N Date 
  
  
 □ □  

 Y N Date 
  
  
 □ □  

 Y N Date 
  
  
 □ □  

2. Spill buckets and secondary containment are free from liquids and 
debris. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

3. Sensors are positioned at the lowest point for earliest possible detection 
of liquid. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

4. Local agencies are notified 48 hours prior to conducting any installation, 
repair, replacement, calibration, or certification of monitoring equipment.    

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

5. Other □  □ □   □ □   □ □   □ □  
Aboveground Storage Tank(s) 
1. SPCC, Tier I or Tier II plans are up to date, maintained on site and 

recertified every 5 years.  

NA 
 
 
□ 

 Y N Date 
  
  
 □ □  

 Y N Date 
  
  
 □ □  

 Y N Date 
  
  
 □ □  

 Y N Date 
  
  
 □ □  

2. Annual and monthly inspections are conducted and inspection records 
are signed, dated and kept on site for a minimum of three years.  

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

3.   Training rosters are signed and dated and are kept on site for a minimum 
of three years. 

 
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

4.   Maintenance logs are kept on site for a minimum of three years.    
□ 

  
 □ □  

  
 □ □  

  
 □ □  

  
 □ □  

5.   Other □  □ □   □ □   □ □   □ □  

Instructions: Check () “Yes” if facility meets storage requirements.   “No” and enter a 
correction Date when facility will correct deficiency. Otherwise,  Not Applicable (“NA”).  

Date of Quarterly Self-Inspection 
Q1          Q2 Q3 Q4 
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Employee Training Outline 
 

 

(Each Year, your hazardous material training program should cover these topics. If 

you have an alternate training plan, you may attach it to this plan. See back for 

sign-in sheet) 

 

Topic 

 

Hazard Communication Program 

• How to recognize release or presence of hazardous materials in the workplace 

• Safety Data Sheets (SDS) 

• Businesses’ in-house labeling system 

• Written hazard communication program 

• Health and physical hazards of individual or categories of products 

• Methods to reduce or prevent exposure to these hazardous materials 

• Proper precaution for handling hazardous materials 

• Personal protective equipment 

 

Emergency Response Plan 

(The section number refers to the section of the sample emergency response plan.) 

• Emergency Coordinators (Section I) 

• Reporting of releases to outside agencies (Section II) 

• Pre-emergency contact with emergency services (Section III) 

• Method of alerting employees or other people within business facility (Section IV) 

• Method of alerting neighbors (Section V) 

• Procedures for shutting off gas, electricity, and water (Section VI) 

• Evacuation procedures (Section VII) 

• Procedures for rescues and other medical duties (Section VIII) 

• Process/activities that may cause spills/leaks (Section IX) 

• Materials with similar clean up procedures (Section X) 

• Procedures for responding to a major spill or leak (Section XI) 

• Procedures for controlling and cleaning up spills and leaks (Section XII) 

• Procedures for responding to a fire involving hazardous materials (Section XIII) 

• Procedures for responding to an underground tank leak (Section XIV) 

• Procedures for responding to an earthquake (Section XV) 

• Emergency response equipment—use, maintenance, replacement (Section XVI) 

 

Hazardous Waste Generator (as applicable) 

• Safe hazardous waste handling practices 

• Spill response/waste handling equipment 

• Storage container inspections 

 

Hazardous Waste Site Operation and Emergency Response 

(For all employees handling emergency responses to hazardous materials incidents.) 
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Hazardous Materials Training 

Sign-In Roster 
 

 

Division:  _______________________________________________________________ 

 

Date:  __________________________________________________________________ 

 

Topic of Training Session:  _________________________________________________ 

  (* Attach an outline of your training session) 

 

Leader of Training Session:  ________________________________________________ 

 

Employee Present:   (* Employees present should print and then sign their names below.) 

 

Print Name Signature 
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