Invoice Variance Request Form

v

Contractor sends the Invoice and
> completed Invoice Variance Request
Form with justification to the Invoice
Analyst

!

Invoice Analyst reviews the line item budget to
ensure it aligns with the Appendix B and sends
to the Budget Analyst

!

Budget Analyst reviews and approves or
denies, then returns the request to the Invoice
Analyst

l l

_ If Denied If Approved
Invoice Analyst sends Invoice Analyst sends
the denial to the the request to the SOC
Contractor Program Manager

;

SOC Program Manager
reviews and approves or
denies, then returns the
request to the Invoice
Analyst

v

If Denied If Approved
Invoice Analyst sends Invoice Analyst attaches the
the denial to the original copy of the request to the
Contractor | invoice and sends to Fiscal for
payment.

Note: The Invoice Variance Request form may only be filed once per fiscal year and only at the
time the final invoice is submitted. Changes or moves between line items during the year must
be made via the normal contract modification process
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