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Sent via Electronic Mail 

 
November 22, 2023 
 

NOTICE OF CIVIL SERVICE COMMISSION MEETING 
 

SUBJECT: REVIEW OF REQUEST FOR APPROVAL OF PROPOSED PERSONAL 
SERVICES CONTRACT 40046-23/24; 41802-23/24; 43930-23/24; 
43805-22/23; 40802-23/24; 45670-22/23; 41409-23/24; 43595-23/24; 
48385-23/24; 45214-23/24; 47993-23/24; 48878-23/24; 46699-23/24; 
2000-07/08; 46550-17/18; AND 44872-21/22. 

 
 The above matter will be considered by the Civil Service Commission at a hybrid meeting 
(in-person and virtual) in Room 400, City Hall, 1 Dr. Goodlett Place, San Francisco, California 
94102 and through Cisco WebEx to be held on December 4, 2023, at 2:00 p.m. 
 
 This item will appear on the Ratification Agenda.  Please refer to the attached notice for 
procedural and other information about Commission hearings. 
 
 Attendance by you or an authorized representative is recommended.  Should you or your rep-
resentative not attend, the Commission will rule on the information previously submitted and testi-
mony provided at its meeting.  All calendared items will be heard and resolved at this time unless 
good reasons are presented for a continuance. 
 
      CIVIL SERVICE COMMISSION 
 
      /s/ 
 
     SANDRA ENG 

Executive Officer 
 
Attachments 
 
Cc: Cynthia Avakian, Airport 
 Jolie Gines, Department of Technology  
 Shawndrea Hale, Public Utilities Commission 
 Kelly Hiramoto, Department of Public Health  
 Lynn Khaw, Office of the City Administrator 
 Joyce Kimotsuki, Controller’s Office  
 Daniel Kwon, Public Utilities Commission 
 Joan Lubamersky, Office of the City Administrator 
 Amy Nuque, Municipal Transportation Agency  
 Amanda Wentworth, Treasurer/Tax Collector Office 
 Commission File 
 Commissioners’ Binder 
 Chron 



 
NOTICE OF COMMISSION HEARING POLICIES AND PROCEDURES 

 
A. Commission Office 
The Civil Service Commission office is located at, 25 Van Ness Avenue, Suite 720, San Francisco, CA 94102.  The telephone number is 
(628) 652-1100.  The fax number is (628) 652-1109.  The email address is civilservice@sfgov.org and the web address is 
www.sfgov.org/civilservice/.  Office hours are from 8:00 a.m. to 5:00 p.m., Monday through Friday. 
 
B. Policy Requiring Written Reports 
It is the policy of the Civil Service Commission that except for appeals filed under Civil Service Commission Rule 111A Position-Based 
Testing, all items appearing on its agenda be supported by a written report prepared by Commission or departmental staff.  All documents 
referred to in any Agenda Document are posted adjacent to the Agenda, or if more than one (1) page in length, available for public inspection 
and copying at the Civil Service Commission office.  Reports from City and County personnel supporting agenda items are submitted in 
accordance with the procedures established by the Executive Officer.  Reports not submitted according to procedures, in the format and 
quantity required, and by the deadline, will not be calendared. 
 
C. Policy on Written Submissions by Appellants 
All written material submitted by appellants to be considered by the Commission in support of an agenda item shall be submitted to the 
Commission office, no later than 5:00 p.m. on the fourth (4th) business day preceding the Commission meeting for which the item is 
calendared (ordinarily, on Tuesday).  An original copy on 8 1/2-inch X 11 inch paper, three-hole punched on left margin, and page numbered 
in the bottom center margin, shall be provided.  Written material submitted for the Commission’s review becomes part of a public record and 
shall be open for public inspection. 
 
D. Policy on Materials being Considered by the Commission  
Copies of all staff reports and materials being considered by the Civil Service Commission are available for public view 72 hours prior to the 
Civil Service Commission meeting on the Civil Service Commission’s website at https://sf.gov/civilservice and in its office located at 25 Van 
Ness Avenue, Suite 720, San Francisco, CA 94102.  If any materials related to an item on this agenda have been distributed to the Civil 
Service Commission after distribution of the agenda packet, those materials will be available for public inspection at the Civil Service 
Commission’s during normal office hours (8:00 a.m. to 5:00 p.m. Monday through Friday). 
 
E. Policy and Procedure for Hearings to be Scheduled after 5:00 p.m. and Requests for Postponement 
A request to hear an item after 5:00 p.m. should be directed to the Executive Officer as soon as possible following the receipt of 
notification of an upcoming hearing.  Requests may be made by telephone at (628) 652-1100 and confirmed in writing or by fax at 
(628) 652-1109. 
A request for a postponement (continuance) to delay an item to another meeting may be directed to the Commission Executive Officer by 
telephone or in writing.  Before acting, the Executive Officer may refer certain requests to another City official for recommendation.  
Telephone requests must be confirmed in writing prior to the meeting.  Immediately following the “Announcement of Changes” portion of 
the agenda at the beginning of the meeting, the Commission will consider a request for a postponement that has been previously denied.  
Appeals filed under Civil Service Commission Rule 111A Position-Based Testing shall be considered on the date it is calendared for hearing 
except under extraordinary circumstances and upon mutual agreement between the appellant and the Department of Human Resources. 
 
F. Policy and Procedure on Hearing Items Out of Order 
Requests to hear items out of order are to be directed to the Commission President at the beginning of the agenda.  The President will rule on 
each request.  Such requests may be granted with mutual agreement among the affected parties. 
 
G. Procedure for Commission Hearings 
All Commission hearings on disputed matters shall conform to the following procedures: The Commission reserves the right to question each 
party during its presentation and, in its discretion, to modify any time allocations and requirements. 
 
If a matter is severed from the Consent Agenda or the Ratification Agenda, presentation by the opponent will be for a maximum time limit of 
five (5) minutes and response by the departmental representative for a maximum time limit of five (5) minutes.  Requests by the public to 
sever items from the [Consent Agenda or] Ratification Agenda must be provided with justification for the record.   
 
For items on the Regular Agenda, presentation by the departmental representative for a maximum time of five (5) minutes and response by 
the opponent for a maximum time limit of five (5) minutes. 
For items on the Separations Agenda, presentation by the department followed by the employee or employee’s  
representative shall be for a maximum time limit of ten (10) minutes for each party unless extended by the Commission. 
Each presentation shall conform to the following: 

1. Opening summary of case (brief overview); 
2. Discussion of evidence; 
3. Corroborating witnesses, if necessary; and 
4. Closing remarks. 

 
 
 
 

https://sf.gov/civilservice%20n


The Commission may allocate five (5) minutes for each side to rebut evidence presented by the other side. 
 
H. Policy on Audio Recording of Commission Meetings 
As provided in the San Francisco Sunshine Ordinance, all Commission meetings are audio recorded in digital form.  These audio recordings 
of open sessions are available starting on the day after the Commission meeting on the Civil Service Commission website at 
www.sfgov.org/civilservice/. 
 
I. Speaking before the Civil Service Commission 
Speaker cards are not required.  The Commission will take in-person public comment on all items appearing on the agenda at the time the 
item is heard.  The Commission will take public comment on matters not on the Agenda, but within the jurisdiction of the Commission 
during the “Requests to Speak” portion of the regular meeting.  Maximum time will be three (3) minutes.  A subsequent comment after the 
three (3) minute period is limited to one (1) minute.  The timer shall be in operation during public comment.  Upon any specific request by a 
Commissioner, time may be extended.  People who have received an accommodation due to a disability (as described below) may provide 
their public comments remotely. The Commission will also allow public comment from members of the public who choose to participate 
remotely. It is possible that the Commission may experience technical challenges that interfere with the ability of members of the public to 
participate in the meeting remotely. If that happens, the Commission will attempt to correct the problem, but may continue the hearing so 
long as people attending in-person are able to observe and offer public comment. 
 
J. Public Comment and Due Process 
During general public comment, members of the public sometimes wish to address the Civil Service Commission regarding matters that may 
come before the Commission in its capacity as an adjudicative body.  The Commission does not restrict this use of general public comment.  
To protect the due process rights of parties to its adjudicative proceedings, however, the Commission will not consider, in connection with 
any adjudicative proceeding, statements made during general public comment.  If members of the public have information that they believe to 
be relevant to a mater that will come before the Commission in its adjudicative capacity, they may wish to address the Commission during 
the public comment portion of that adjudicative proceeding.  The Commission will not consider public comment in connection with an 
adjudicative proceeding without providing the parties an opportunity to respond. 

 
K. Policy on use of Cell Phones, Pagers and Similar Sound-Producing Electronic Devices at and During Public Meetings 
The ringing and use of cell phones, pagers and similar sound-producing electronic devices are prohibited at this meeting.  Please be advised 
that the Chair may order the removal from the meeting room of any person(s) responsible for the ringing or use of a cell phone, pager, or 
other similar sound-producing electronic devices. 
 
Information on Disability Access 
The Civil Service Commission normally meets in Room 400 (Fourth Floor) City Hall, 1 Dr. Carlton B. Goodlett Place. However, meetings 
not held in this room are conducted in the Civic Center area.  City Hall is wheelchair accessible.  The closest accessible BART station is the 
Civic Center, located 2 ½ blocks from City Hall.  Accessible MUNI lines serving City Hall are 47 Van Ness Avenue, 9 San Bruno and 71 
Haight/Noriega, as well as the METRO stations at Van Ness and Market and at Civic Center.  For more information about MUNI accessible 
services, call (415) 923-6142.  Accessible curbside parking has been designated at points in the vicinity of City Hall adjacent to Grove Street 
and Van Ness Avenue. 
 
The following services are available on request 48 hours prior to the meeting; except for Monday meetings, for which the deadline shall be 
4:00 p.m. of the last business day of the preceding week.  For American Sign Language interpreters or the use of a reader during a meeting, a 
sound enhancement system, and/or alternative formats of the agenda and minutes, please contact the Commission office to make 
arrangements for the accommodation.  Late requests will be honored, if possible. 
 
Individuals with severe allergies, environmental illness, multiple chemical sensitivity or related disabilities should call our ADA coordinator 
at (628) 652-1100 or email civilservice @sfgov.org to discuss meeting accessibility.  In order to assist the City’s efforts to accommodate such 
people, attendees at public meetings are reminded that other attendees may be sensitive to various chemical-based products.  Please help the 
City to accommodate these individuals. 
 
Know your Rights under the Sunshine Ordinance (Chapter 67 of the San Francisco Administrative Code) 
Government’s duty is to serve the public, reaching its decisions in full view of the public.  Commissions, boards, councils, and other agencies 
of the City and County exist to conduct the people’s business.  This ordinance assures that deliberations are conducted before the people and 
that City operations are open to the people’s review.  For more information on your rights under the Sunshine Ordinance or to report a 
violation of the ordinance, or to obtain a free copy of the Sunshine Ordinance, contact Victor Young, Administrator of the Sunshine 
Ordinance Task Force, 1 Dr. Carlton B. Goodlett Place, Room 244, San Francisco, CA 94102-4689 at (415) 554-7724, by fax: (415) 554-
7854, by e-mail: sotf@sfgov.org, or on the City’s website at www.sfgov.org/bdsupvrs/sunshine. 
 
San Francisco Lobbyist Ordinance 
Individuals and entities that influence or attempt to influence local legislative or administrative action may be required by the San Francisco 
Lobbyist Ordinance (San Francisco Campaign and Governmental Conduct Code Section 2.100) to register and report lobbying activity.  For 
more information about the Lobbyist Ordinance, please contact the San Francisco Ethics Commission at 25 Van Ness Ave., Suite 220, San 
Francisco, CA  94102, telephone (415) 252-3100, fax (415) 252-3112 and web site https://sfethics.org/. 
 

https://sfethics.org/


City and County of San Francisco

London Breed
Mayor

Department of Human Resources

Carol Isen
Human Resources Director

Date: November 17, 2023

To: The Honorable Civil Service Commission

Through: Carol Isen
Human Resources Director

From: Cynthia Avakian, AIR
Joan Lubamersky / Lynn Khaw, GSA
Joyce Kimotsuki, CON
Kelly Hiramoto, DPH
Shawndrea Hale / Daniel Kwon, PUC
Jolie Gines, TIS
Amanda Wentworth, TTX
Amy Nuque, MTA

Subject: Personal Services Contracts Approval Request

This report contains sixteen (16) personal services contracts (PSCs) in accordance with the revised Civil
Service Commission (CSC) procedures for processing PSCs that became effective on November 5, 2014.

The services proposed by these contracts have been reviewed by Department of Human Resources (DHR)
staff to evaluate whether the requesting departments have complied with City policy and procedures
regarding PSCs. The proposed PSCs have been posted on the DHR website for seven (7) calendar days.
CSC procedures for processing PSCs require that any appeal of these contracts be filed in the office of the
CSC, Executive Officer during the posting period.

No timely appeals have been filed regarding the PSCs contained in this report. These proposed PSCs are
being submitted to the CSC for ratification/approval.

DHR has prepared the following cost summary for personal services contracts that have been processed
through the Department of Human Resources Fiscal Year 23/24 to date:

Total of this Report YTD Expedited Approvals
FY2023-2024

Total for FY2023-2024

$190,359,011 $346,820,249 $3,091,073,491

One South Van Ness Avenue, 4th Floor, San Francisco, CA 94103-5413 · (415) 557-4800 · www.sfgov.org/dhr



Cynthia Avakian
Airport Commission
Contracts Administration Unit
P.O. Box 8097
San Francisco, CA 94128
(650) 821-2014

Joan Lubamersky / Lynn Khaw
City Administrator
1 Dr. Carlton B. Goodlett Pl., Rm. 362
San Francisco, CA 94102
JL: (415) 554-4859
LK: (415) 554-6296

Joyce Kimotsuki
Controller
1 Dr. Carlton B. Goodlett Pl., Rm. 306
San Francisco, CA 94102
(415) 554-6562

Kelly Hiramoto
Public Health
1380 Howard St.,
San Francisco, CA 94103
(415) 206-168

Shawndrea Hale / Daniel Kwon
Public Utilities Commission
525 Golden Gate Ave., 8th Floor
San Francisco, CA 94102
SH: (415) 551-4540
DK: (415) 934-5722

Jolie Gines
Technology
1 South Van Ness Ave., 2nd Floor
San Francisco, CA 94103
(628) 652-5074

Amanda Wentworth
Treasurer / Tax Collector
1 Dr. Carlton B. Goodlett Pl., Rm. 140
San Francisco, CA 94102
(415) 554-4871

Amy Nuque
Municipal Transportation Agency
1 South Van Ness Ave., 6th Floor
San Francisco, CA 94103
(415) 646-2802



Table of Contents
PSC Submissions

Regular PSCs Department Page
40046 - 23/24 Airport Commission 1
41802 - 23/24 Airport Commission 12
43930 - 23/24 Airport Commission 17
43805 - 23/24 City Administrators 25
40802 - 23/24 Controller 35
45670 - 23/24 Controller 45
41409 - 23/24 Public Health 60
43595 - 23/24 Public Health 69
48385 - 23/24 Public Health 74
45214 - 23/24 Public Utilities Commission 87
47993 - 23/24 Public Utilities Commission 92
48878 - 23/24 Public Utilities Commission 112
46699 - 23/24 Technology 183

Modification PSCs
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PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: GENERAL SERVICES AGENCY - CITY ADMIN -- ADM Dept. Code: ADM

Type of Request: ☑Inial ☐Modicaon of an exisng PSC (PSC # __________)

Type of Approval: ☐Expedited ☑Regular ☐Annual ☐Connuing ☐ (Omit Posng)

Type of Service: Refuse Collecon and Disposal Services

Funding Source: General Fund PSC Duraon: 7 years

PSC Amount: $95,800,000

1. Descripon of Work
A. Scope of Work/Services to be Contracted Out:
The contractor will provide refuse collecon and disposal services (recyclables, compostables, and trash) for
City and County of San Francisco departments.

B. Explain why this service is necessary and the consequence of denial:
These are crical services required by all City departments at over 375 City facilies. Denial of these services
would prevent the recovery and disposal of refuse, which would result in signicant negave health and
environmental impacts to the City, employees, and public.

C. Has this service been provided in the past? If so, how? If the service was provided under a previous PSC,
aach copy of the most recently approved PSC.
A contractor has been providing these services through the Refuse Collecon and Disposal Ordinance
and MOU Agreements since 2003. The most recent approved PSC for these services is #41761 – 19/20.

D. Will the contract(s) be renewed?
Yes, the City has a connual need for these crical services. The department intends to re-solicit for these
services following the seven-year duraon of this PSC.

E. If this is a request for a new PSC in excess of ve years, or if your request is to extend (modify) an exisng
PSC by another ve years, please explain why.
Due to the administrave complexity of and meline for implemenng the services under a new
contract, including potenal replacement of disposal receptacles for 375+ locaons across the City,
required California Environmental Quality Act (CEQA) environmental study, potenal vehicle perming
process subsequent to the environmental study, and capital and maintenance costs for the necessary
infrastructure, vehicles, facilies, and equipment required to service this PSC, it was determined to solicit
these services for more than 5 years. Further, with the longer term, the City can negoate beer rates. A
historical PSC #41761 – 19/20 was approved for 8 years duraon.

2. Reason(s) for the Request
A. Indicate all that apply (be specic and aach any relevant supporng documents):

☑ Services that require resources that the City lacks (e.g., office space, facilies or equipment with an
operator).
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B. Explain the qualifying circumstances:
The performance of this work requires access to specialized heavy equipment, vehicles, and other
facilies needed to dispose of source-separated refuse (compost, recycling, and trash) in accordance with
State and City laws. It is not feasible for the City to expend the necessary capital to obtain such
equipment and facilies. The contractor has infrastructure, equipment, vehicles and facilies to perform
these dues.

3. Descripon of Required Skills/Experse
A. Specify required skills and/or experse: Contractor must have signicant experience and experse

hauling and managing disposal of refuse, including experience with and the equipment and
infrastructure (vehicles, disposal facilies, other equipment, sufficient staffing) required for handling and
processing separately the three types of refuse mandated to be processed per the City’s Zero Waste
Ordinance - compostable materials, recyclable materials, and trash. Also, contractor is required to hold a
Refuse Collecon Truck Permit for each vehicle operang to service this PSC, which is required by San
Francisco Health Code, Arcle 12, Secon 714.

B. Which, if any, civil service class(es) normally perform(s) this work? 2708, Custodian; 2719, Janitorial
Svcs Asst Sprv; 2720, Janitorial Services Supervisor; 2736, Porter; 2738, Porter Assistant
Supervisor; 2740, Porter Supervisor 1; 7355, Truck Driver;

C. Will contractor provide facilies and/or equipment not currently possessed by the City? If so, explain:
Yes. The contractor will provide infrastructure, vehicles, facilies and equipment to collect and properly
process refuse, including source-separated materials (compost, recycling, trash) in accordance with the
City’s Zero Waste Ordinance. The contractor will also provide all appropriate refuse collecon bins to City
departments.

4. If applicable, what eorts has the department made to obtain these services through available resources
within the City?
None. There are no available resources (equipment & vehicles, facilies, staffing) within the City to obtain these
services.

5. Why Civil Service Employees Cannot Perform the Services to be Contracted Out
A. Explain why civil service classes are not applicable.

Civil service classes do not have access to the equipment, vehicles, facilies, and specialized waste-
hauling experse required to do the work.

B. If there is no civil service class that could perform the work, would it be praccal and/or feasible to adopt
a new civil service class to perform this work? Explain. No. The performance of this work requires access
to specialized heavy equipment, vehicles, and other facilies needed to dispose of source-separated
refuse (compost, recycling, and trash) in accordance with State and City laws. It is not feasible for the City
to expend the necessary capital to obtain such equipment and facilies.

6. Addional Informaon
A. Will the contractor directly supervise City and County employee? If so, please include an explanaon.

No.

B. Will the contractor train City and County employees and/or is there a transfer of knowledge component
that will be included in the contact? If so, please explain what that will entail; if not, explain why not.
No. No training will be provided.

C. Are there legal mandates requiring the use of contractual services?
No.
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D. Are there federal or state grant requirements regarding the use of contractual services? If so, please
explain and include an excerpt or copy of any such applicable requirement.
No.

E. Has a board or commission determined that contracng is the most eecve way to provide this
service? If so, please explain and include a copy of the board or commission acon.
No.

F. Will the proposed work be completed by a contractor that has a current PSC contract with your
department? If so, please explain.
No.

7. Union Nocaon: On 08/11/2023, the Department noed the following employee organizaons of this
PSC/RFP request:
Bldg Mtl & Constr Teamsters, L 853; SEIU 1021 Miscellaneous; SEIU Local 1021

☐ I CERTIFY ON BEHALF OF THE DEPARTMENT THAT THE INFORMATION CONTAINED IN AND ATTACHED TO THIS
FORM IS COMPLETE AND ACCURATE:

Name: Lynn Khaw Phone: 4155546296 Email: lynn.khaw@sfgov.org

Address: City Hall, Room 430, 1 Dr. Carlton B. Goodle Pl. San Francisco, CA 94102
*************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# 43805 - 23/24
DHR Analysis/Recommendaon: Civil Service Commission Acon:
Commission Approval Required
DHR Approved for 12/04/2023
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From: dhr-psccoordinator@sfgov.org on behalf of lynn.khaw@sfgov.org
To: Khaw, Lynn (ADM); max.porter@seiu1021.org; Laxamana, Junko (DBI); sarah.wilson@seiu1021.org;

Sandeep.lal@seiu1021.me; leah.berlanga@seiu1021.org; SF-DHR-Info@seiu1021.org; Najuawanda Daniels;
Jason Klumb; Frigault, Noah (HRC); Julie.Meyers@sfgov.org; Thomas Vitale; Ricardo.lopez@sfgov.org;
Kbasconcillo@sfwater.org; pcamarillo_seiu@sbcglobal.net; Wendy Frigillana; pscreview@seiu1021.org;
ted.zarzecki@seiu1021.net; davidmkersten@gmail.com; XiuMin Li; Sin.Yee.Poon@sfgov.org; David Canham;
jtanner940@aol.com; Khaw, Lynn (ADM); DHR-PSCCoordinator, DHR (HRD)

Subject: Receipt of Notice for new PCS over $100K PSC # 43805 - 23/24
Date: Friday, August 11, 2023 6:15:56 PM

RECEIPT for Union Notification for PSC 43805 - 23/24 more than $100k

The GENERAL SERVICES AGENCY - CITY ADMIN -- ADM has submitted a request for a
Personal Services Contract (PSC) 43805 - 23/24 for $95,800,000 for Initial
Request services for the period 07/01/2024 – 06/30/2031. Notification of
30
days (60 days for SEIU) is required.

After logging into the system please select link below, view the information
and
verify receipt:

http://apps.sfgov.org/dhrdrupal/node/21242 For union notification, please see
the TO: field of the email to verify receipt. If you do not see all the
unions
you intended to contact, the PSC Coordinator must change the state back to
NOT
READY, make sure the classes and unions you want to notify are selected and
SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended
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1

Khaw, Lynn (ADM)

From: Khaw, Lynn (ADM)
Sent: Friday, August 11, 2023 6:37 PM
To: dhart@teamsters853.org; connections@teamsters853.org
Cc: DHR-PSCCoordinator, DHR (HRD)
Subject: Personal Services Contract (PSC) #43805 23/24, Refuse Collection and Disposal Services
Attachments: PSC #43805 23-24, Refuse Collection and Disposal Services, Submitted 8-11-23.pdf

To: Teamsters Local 853

The Office of Contract Administration of the City and County of San Francisco proposes to do a Personal Services Contract (PSC)
to contract for refuse collection and disposal services for City departments. Information on this PSC is attached.

City departments are required by the Department of Human Resources and the Civil Service Commission to notify employee
organizations when requesting to contract for services that City employees could possibly perform. In this case, Class 7355 Truck
Driver might perform some of these services. Your union, Teamsters Local 853, is not listed to be notified through the City’s on-
line system. Therefore, we are advising you via email. Typically, unions 30 days to raise questions about a PSC.

Should have any questions, please contact me at lynn.khaw@sfgov.org or the Department of Human Resources, DHR-PSC
coordinator at dhr-psccoordinator@sfgov.org

Sincerely,
Lynn

Attachment: PSC #43805 23/24, Refuse Collection and Disposal Services - Email sent through online PSC system

____________________________________________________
Lynn Khaw, CPPO, CPPB, C.P.M.
Department’s Personal Services Contract Coordinator
Office of Contract Administration/Purchasing
City and County of San Francisco
(628) 652-1623 – Calls will be forwarded to mobile phone
Email: lynn.khaw@sfgov.org
Webpage: https://sf.gov/oca
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PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: CONTROLLER -- CON Dept. Code: CON

Type of Request: ☑Inial ☐Modicaon of an exisng PSC (PSC # __________)

Type of Approval: ☐Expedited ☑Regular ☐Annual ☐Connuing ☐ (Omit Posng)

Type of Service: Solid Waste Analysis, Solid Waste Cost Allocaon, Solid Waste Infrastructure Needs Analysis

Funding Source: General Fund
PSC Amount: $3,000,000 PSC Est. Start Date: 12/05/2023 PSC Est. End Date 11/30/2028

1. Descripon of Work
A. Scope of Work/Services to be Contracted Out:
Proposed work is to conduct solid waste rate-seng analysis and cost allocaon, conducng solid waste
infrastructure needs analysis in San Francisco. This work includes Zero Waste Assistance and Zero Waste
Analysis. The contractor will recommend the implementaon of programs, technologies, or other soluons to
meet Zero Waste goals, such as reducing food waste or construcon and demolion debris and other
recoverable materials, prepare studies and reports for the refuse rates process, and complete other tasks
needed to reduce material generaon, increase recovery, or decrease disposal.

B. Explain why this service is necessary and the consequence of denial:
This service is necessary to provide the detailed analysis of Solid Waste Rate seng, Solid Waste Cost allocaon,
and conducng Solid Waste Infrastructure Needs Analysis in San Francisco in accordance to Prop F and other
regulaons governing these issues. If the request is denied, and then the City does not have sucient experse
to address the mul-disciplinary acvies and complexies to propose a complete rate order to the Refuse Rate
Board that would comply with applicable service standards and environmental goals, and achieve cost-
eciencies for the rate payers in San Francisco. Denying this contract would also leave the City exposed to
accusaons of uninformed or ill-advised decision making and to potenally ineecve methodologies that
would be a detriment to the City and rate payers.

C. Has this service been provided in the past? If so, how? If the service was provided under a previous PSC,
aach copy of the most recently approved PSC.
PSC 47328-21.22

D. Will the contract(s) be renewed?
To be determined based on the City and department's service needs.

E. If this is a request for a new PSC in excess of ve years, or if your request is to extend (modify) an exisng PSC
by another ve years, please explain why.
not applicable

2. Reason(s) for the Request
A. Indicate all that apply (be specic and aach any relevant supporng documents):

☑ Short-term or capital projects requiring diverse skills, experse and/or knowledge.

☑Circumstances where there is a demonstrable potenal conict of interest (e.g., independent appraisals,
audits, inspecons, third party reviews and evaluaons).
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B. Explain the qualifying circumstances:
The exisng Civil Service classicaons lack the required specialized experse needed to provide detailed
analysis of Solid Waste Rate Seng, Solid Waste Cost Allocaon, and Solid Waste Infrastructure Needs
Analysis in San Francisco in accordance to the regulaons governing these issues. The work is highly
specialized and intermient in nature. For the Solid Waste Residenal vs Commercial Cost Allocaon, there is
conict of interest as the City might benet from one outcome, while the refuse company might benet
from another outcome.

3. Descripon of Required Skills/Experse
A. Specify required skills and/or experse: The qualied consultants are required to have highly specialized

skills and/or experse to perform tasks including: Solid Waste Performance Standards Development and
Process Facilitaon and Benchmarking; Solid Waste Rate-Seng Support (experience in the municipal,
residenal, and commercial sectors); Waste Hauling Vehicle Licensing and Perming Review and
Alternaves Study; Solid Waste Residenal and Commercial Cost Allocaon Study; Solid Waste Capital
Infrastructure Needs Assessment and Cost Esmate; End-to-End Contaminaon Migaon and Diversion
Study. Consultants must have experse in Federal, State and Local requirements including SB 1383 Prop 218,
and June 2022 Prop F.

B. Which, if any, civil service class(es) normally perform(s) this work? 1824, Pr Administrave Analyst; 0931,
Manager III;

C. Will contractor provide facilies and/or equipment not currently possessed by the City? If so, explain: No.

4. If applicable, what eorts has the department made to obtain these services through available resources
within the City?
The work is highly specialized and requires experse in Solid Waste Rate Seng, Solid Waste Cost Allocaon, and

Solid Waste Infrastructure Needs Analysis. No City resources have the experse needed to provide these services.

5. Why Civil Service Employees Cannot Perform the Services to be Contracted Out
A. Explain why civil service classes are not applicable.

Exisng Civil Service classicaons do not possess the highly specialized experse required. The classes lack
the required specialized experse needed to provide detailed analysis of Solid Waste Rate Seng, Solid
Waste Cost Allocaon, and Solid Waste Infrastructure Needs Analysis in San Francisco in accordance to the
regulaons governing these issues. Contractors are also able to collect necessary condenal sensive data
from the private sector (that the laer consider condenal and will not give directly to City employees) and
provide it to the City in a useable form while maintaining condenality. This work is intermient in nature.

B. If there is no civil service class that could perform the work, would it be praccal and/or feasible to adopt a
new civil service class to perform this work? Explain. No. The work is highly specialized and intermient in
nature.

6. Addional Informaon
A. Will the contractor directly supervise City and County employee? If so, please include an explanaon.

No.

B. Will the contractor train City and County employees and/or is there a transfer of knowledge component that
will be included in the contact? If so, please explain what that will entail; if not, explain why not.
No. No. The work is highly specialized and intermient in nature.

C. Are there legal mandates requiring the use of contractual services?
No.

D. Are there federal or state grant requirements regarding the use of contractual services? If so, please explain
and include an excerpt or copy of any such applicable requirement.
No.
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E. Has a board or commission determined that contracng is the most eecve way to provide this service? If
so, please explain and include a copy of the board or commission acon.
No.

F. Will the proposed work be completed by a contractor that has a current PSC contract with your department?
If so, please explain.
No.

7. Union Nocaon: On 10/05/2023, the Department noed the following employee organizaons of this
PSC/RFP request:
Architect & Engineers, Local 21; Management & Superv Local 21; Municipal Execuve Associaon; Prof & Tech
Eng, Local 21; Professional & Tech Engrs, Local 21

☑ I CERTIFY ON BEHALF OF THE DEPARTMENT THAT THE INFORMATION CONTAINED IN AND ATTACHED TO THIS
FORM IS COMPLETE AND ACCURATE:

Name: Joyce Kimotsuki Phone: (415) 554-6562 Email: joyce.kimotsuki@sfgov.org

Address: 1 Dr. Carlton B. Goodle Place, Room 306 San Francisco, CA 94102
*************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# 40802 - 23/24
DHR Analysis/Recommendaon: Civil Service Commission Acon:
Commission Approval Required
DHR Approved for 12/04/2023
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From: dhr-psccoordinator@sfgov.org on behalf of joyce.kimotsuki@sfgov.org
To: Kimotsuki, Joyce (CON); sportillo@ifpte21.org; agarza@ifpte21.org; amakayan@ifpte21.org;

andrea@sfmea.com; Laxamana, Junko (DBI); Criss@sfmea.com; christina@sfmea.com; staff@sfmea.com;
kdavis@ifpte21.org; jharding@ifpte21.org; mweirick@ifpte21.org; dho@ifpte21.org; ewallace@ifpte21.org;
ecassidy@ifpte21.com; WendyWong26@yahoo.com; wendywong26@yahoo.com; tmathews@ifpte21.org;
kschumacher@ifpte21.org; kpage@ifpte21.org; eerbach@ifpte21.org; l21pscreview@ifpte21.org; Kimotsuki,
Joyce (CON); DHR-PSCCoordinator, DHR (HRD)

Subject: Receipt of Notice for new PCS over $100K PSC # 40802 - 23/24
Date: Thursday, October 5, 2023 3:19:01 PM

RECEIPT for Union Notification for PSC 40802 - 23/24 more than $100k

The CONTROLLER -- CON has submitted a request for a Personal Services
Contract
(PSC) 40802 - 23/24 for $3,000,000 for Initial Request services for the
period
12/05/2023 – 11/30/2028. Notification of 30 days (60 days for SEIU) is
required.

After logging into the system please select link below, view the information
and
verify receipt:

http://apps.sfgov.org/dhrdrupal/node/21497 For union notification, please see
the TO: field of the email to verify receipt. If you do not see all the
unions
you intended to contact, the PSC Coordinator must change the state back to
NOT
READY, make sure the classes and unions you want to notify are selected and
SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended
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PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: ENVIRONMENT -- ENV Dept. Code: ENV

Type of Request: ☑Inial ☐Modicaon of an exisng PSC (PSC # __________)

Type of Approval: ☐Expedited ☑Regular ☐Annual ☐Connuing ☐ (Omit Posng)

Type of Service: Zero Waste Technical Consulng

Funding Source: Solid Waste impound Account PSC Duraon: 6 years 1 day

PSC Amount: $3,000,000

1. Descripon of Work
A. Scope of Work/Services to be Contracted Out:
Consultant will prepare and conduct periodic as-needed solid waste disposal, diversion and lier studies,
audits, characterizaons, analyses, rate calculaons, reports, documentaon, submials, focus groups, user
surveys, and other related tasks. Contractor will also conduct specialized as needed technical assistance for
waste generators to develop and implement customized waste reducon, reuse, recycling and composng
programs to meet the City’s increasingly challenging zero waste goals. Technical assistance will include on-
site waste audits and assessment, hands-on manager and sta/tenant mul-lingual training, logiscs set-up
and implementaon assistance, follow-up monitoring, trouble-shoong, data collecon and evaluaon. This
assistance will be provided as needed, potenally around the clock, and requiring teams of mulple
individuals working in dierent languages at the same me.

B. Explain why this service is necessary and the consequence of denial:
This service is necessary because the Department of the Environment is charged with the responsibility to
develop and implement programs to protect the health and safety of City residents, visitors, City workers,
and the environment, including the City's pledge to reduce municipal solid waste generaon by 15% by
2030 and reduce disposal to landll and incineraon by 50% by 2030. The requested as-needed
professional services are crical in assisng the City in implemenng and evaluang zero waste policies and
programs. It is crical that these programs be based on the most up-to-date science and other informaon
in order to ensure credibility with target audiences. These services are also necessary to document
achievement of the State’s 50% landll diversion mandate, the City’s goals of zero waste and other goals,
and to plan programs to reach these goals. Not meeng the State mandate carries nes of $10,000 per day.
The breadth and depth of knowledge necessary to provide this service requires a contractor who can access
resources and informaon as quickly as possible to provide eecve assistance for the City. Due to the
mul-disciplinary acvies and complexies of the work to be performed under this contract, the
contractor must be able to assemble a mul-disciplinary team of experts to provide the necessary technical
assistance. Denying this contract would leave the City exposed to accusaons of uninformed or ill-advised
decision making and to potenally ineecve methodologies for reducing risk to human health and the
environment and meeng state mandates and inability to achieve the city’s zero waste goal.

C. Has this service been provided in the past? If so, how? If the service was provided under a previous PSC,
aach copy of the most recently approved PSC.
These services are provided currently under 43243 - 15/16 (expiring in June) and historically under PSC
4015-10/11 & 4001- 078/08.

D. Will the contract(s) be renewed?
Yes, up to a total of 9 years.
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E. If this is a request for a new PSC in excess of ve years, or if your request is to extend (modify) an exisng
PSC by another ve years, please explain why.
The Department expects that the need for as-needed consulng in waste disposal analysis and
characterizaon; for assistance to SF businesses in waste reducon programs; and the producon of
reports and documentaon on San Francisco waste programs will connue into the foreseeable future.
It is crical that the Department have current, up-to-date technical assistance available to ensure the
use of eecve methodologies and informed decision making in operang the programs that allow San
Francisco to aain and maintain the goal of zero waste.

2. Reason(s) for the Request
A. Indicate all that apply (be specic and aach any relevant supporng documents):

☑ Services required on an as-needed, intermient, or periodic basis (e.g., peaks in workload).

B. Explain the qualifying circumstances:
The requested as-needed professional services will assist the City in implemenng and evaluang zero
waste policies and programs. SF Environment will contract with a mulfaceted team that may consist of
mulple rms including subcontractors to provide as-needed research, technical and policy analysis,
program design, and implementaon assistance. Work performed is project based in diverse, but highly
specialized, areas of Zero Waste.

3. Descripon of Required Skills/Experse
A. Specify required skills and/or experse: Contractor must have experience in waste auding and

sampling, stascal, disposal and lier characterizaon, diversion quancaon, analycal, AB 939
reporng and related solid waste skills/experse. Must also have experience in analyzing demographic
and markeng data in order to improve performance of specic program oerings. Must have
experience in the municipal, residenal, and commercial sectors and have experse and experience in
stakeholder involvement and training for the sta/tenant/janitorial sta of private sector businesses.
Experience and experse in providing customized technical assistance of on-site waste audits and
assessment, hands-on mul-lingual training, logiscs set-up and implementaon assistance, monitoring,
trouble-shoong, data collecon and analysis for implemenng waste reducon, reuse, recycling and
composng programs in targeted generator sectors on a team provider basis. Must have experience in
providing assistance and training in mulple languages, at mulple locaons, at all hours simultaneously
as periodically needed requiring a team on call.

B. Which, if any, civil service class(es) normally perform(s) this work? 5638, Environmental
Assistant; 5640, Environmental Spec; 5642, Sr. Environmental Spec;

C. Will contractor provide facilies and/or equipment not currently possessed by the City? If so, explain:
No

4. If applicable, what eorts has the department made to obtain these services through available resources
within the City?
Sta in the Environmental Specialist class in the Recycling specialty area may have the knowledge or experse
to perform some of the aspects of this work. The Department seeks to ulize exisng sta in the above classes
to their fullest ability to perform waste diversion assistance, but it is impraccal to hire and train enough sta
to meet all the experse demands presented by mulple generator sectors and speciales on a periodic basis
and of the specialized periodic studies required on an as-needed basis.
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5. Why Civil Service Employees Cannot Perform the Services to be Contracted Out
A. Explain why civil service classes are not applicable.

No Civil Service posion exists or possesses the breadth of experse or skills to perform these dues.
Due to the broad range of acvies and complexies of the work to be performed under this contract,
contractors must assemble a mul-disciplinary team to provide the necessary technical experse for
short and intensive periods of me. The contractor must provide a unique combinaon of experience,
skills and experse with specic San Francisco business types, to work at numerous locaons
simultaneously at all hours to meet the demands of program implementaon. This work is very
technical, short term, conducted at odd hours with specialized experse, and skills that civil service
classes lacks. Contractors are also able to collect necessary sensive data from the private sector (that
the laer consider condenal and will not give directly to City employees) and provide it to the City in
a usable form while maintaining condenality. As the needs of programs change so too will the
experse needed during the contract team.

B. If there is no civil service class that could perform the work, would it be praccal and/or feasible to
adopt a new civil service class to perform this work? Explain. No, due to the broad nature of the skills
needed to perform this work as well as the connued emergence of new products and procedures of
concern to the environment, a exible team of consultants is imperave to supply the City with the
latest informaon in each new subject area.

6. Addional Informaon
A. Will the contractor directly supervise City and County employee? If so, please include an explanaon.

No.

B. Will the contractor train City and County employees and/or is there a transfer of knowledge component
that will be included in the contact? If so, please explain what that will entail; if not, explain why not.
No. Training of City Sta is not a component of the services. The services provided are used
intermiently and are highly specialized. It would not be producve for City employees to develop and
maintain the degree of experse required for only occasional use.

C. Are there legal mandates requiring the use of contractual services?
No.

D. Are there federal or state grant requirements regarding the use of contractual services? If so, please
explain and include an excerpt or copy of any such applicable requirement.
No.

E. Has a board or commission determined that contracng is the most eecve way to provide this
service? If so, please explain and include a copy of the board or commission acon.
No.

F. Will the proposed work be completed by a contractor that has a current PSC contract with your
department? If so, please explain.
No.

7. Union Nocaon: On 03/07/2022, the Department noed the following employee organizaons of this
PSC/RFP request:
Prof & Tech Eng, Local 21; Professional & Tech Engrs, Local 21

☑ I CERTIFY ON BEHALF OF THE DEPARTMENT THAT THE INFORMATION CONTAINED IN AND ATTACHED TO
THIS FORM IS COMPLETE AND ACCURATE:

Name: David Kashani Phone: 415-355-3704 Email: david.kashani@sfgov.org
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Address: 1155 Market Street, 3rd Floor San Francisco, CA 94103
*************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# 47328 - 21/22
DHR Analysis/Recommendaon: acon date: 05/02/2022
Commission Approval Required Approved by Civil Service Commission
05/02/2022 DHR Approved for 05/02/2022
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PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: CONTROLLER -- CON Dept. Code: CON

Type of Request: ☑Inial ☐Modicaon of an exisng PSC (PSC # __________)

Type of Approval: ☐Expedited ☑Regular ☐Annual ☐Connuing ☐ (Omit Posng)

Type of Service: Special Tax and Fiscal Consultants

Funding Source: General Fund
PSC Amount: $3,000,000 PSC Est. Start Date: 12/05/2023 PSC Est. End Date 11/30/2028

1. Descripon of Work
A. Scope of Work/Services to be Contracted Out:
To provide special tax consultant services in connecon with (i) City planning for new Community Facilies
Districts (“CFDs”) including review of any specic plans, development agreements and nancing plans, (ii)
formaon of CFDs including the development of a Rate and Method of Apporonment (“RMA”), (iii) the
annexaon of property from the future annexaon area into CFDs, (iv) the issuance of Special Tax Bonds and (v)
annual administraon of CFDs including calculaon and preparaon of special tax levies and tracking the
collecon of special taxes on an annual basis.

B. Explain why this service is necessary and the consequence of denial:
These services are required to assist the City with the implementaon of exisng Community Facilies Districts,
including the issuance of Special Tax Bonds, and the formaon of future Community Facilies Districts in
accordance with federal, state, and local laws. If these services are denied, the City will not have access to
independent experse in forming and administering its growing porolio of Community Facilies Districts.

C. Has this service been provided in the past? If so, how? If the service was provided under a previous PSC,
aach copy of the most recently approved PSC.
Provided under PSC 37566-14.15 and under Municipal Advisory Services under PSC 49733-19.20.

D. Will the contract(s) be renewed?
To be determined based on the City and department's service needs.

E. If this is a request for a new PSC in excess of ve years, or if your request is to extend (modify) an exisng PSC
by another ve years, please explain why.
not applicable

2. Reason(s) for the Request
A. Indicate all that apply (be specic and aach any relevant supporng documents):

☑ Short-term or capital projects requiring diverse skills, experse and/or knowledge.

☑Circumstances where there is a demonstrable potenal conict of interest (e.g., independent appraisals,
audits, inspecons, third party reviews and evaluaons).

B. Explain the qualifying circumstances:
Exisng Civil Service classicaons do not possess the independent, specialized experience and experse
required. This type of specialized service is not performed on a daily basis. The classes lack the required
market presence, as these consultants perform similar work for a number of other municipalies and bring a
level of experse and industry best pracce that Civil Service classicaons don’t have. Of importance, the
consultants provide an independent vericaon of the special taxes levied on developments and provide
informaon for the City’s special tax bond disclosure. The consultants cerfy to the accuracy of this
informaon for bond issuances.
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3. Descripon of Required Skills/Experse
A. Specify required skills and/or experse: The qualied special tax consultants are required to have skills

and/or experse to provide services in connecon with the formaon of the Community Facilies District,
the annexaon of property from the future annexaon area into the Community Facilies District, the
issuance of Special Tax Bonds and annual administraon of the Community Facilies District. Specic skills
include: determining the spread of special taxes based on review of project plans and agreements, preparing
the Rate and Method of Apporonment, maintaining latest mapping, land use, and building permit data;
calculang and subming annual special tax levies, and preparing and ling annual reporng requirements
in accordance with law.

B. Which, if any, civil service class(es) normally perform(s) this work? 1824, Pr Administrave Analyst; 1825,
Prnpl Admin Analyst II; 0931, Manager III;

C. Will contractor provide facilies and/or equipment not currently possessed by the City? If so, explain: No.

4. If applicable, what eorts has the department made to obtain these services through available resources
within the City?
Due to the highly specialized skills, independent review, and market presence of the consultants, the City resources
are not able to provide these services.

5. Why Civil Service Employees Cannot Perform the Services to be Contracted Out
A. Explain why civil service classes are not applicable.

Exisng Civil Service classicaons do not possess the independent, specialized experience and experse
required. This type of specialized service is not performed on a daily basis. The classes lack the required
market presence, as these consultants perform similar work for a number of other municipalies and bring a
level of experse and industry best pracce that Civil Service classicaons don’t have. Of importance, the
consultants provide an independent vericaon of the special taxes levied on developments and provide
informaon for the City’s special tax bond disclosure. The consultants cerfy to the accuracy of this
informaon for bond issuances.

B. If there is no civil service class that could perform the work, would it be praccal and/or feasible to adopt a
new civil service class to perform this work? Explain. No, it would not be praccal to adopt a new civil
service class to perform this work, given that the work is highly specialized, benets from broad market
experience, and provides an independent vericaon and cercaon.

6. Addional Informaon
A. Will the contractor directly supervise City and County employee? If so, please include an explanaon.

No.

B. Will the contractor train City and County employees and/or is there a transfer of knowledge component that
will be included in the contact? If so, please explain what that will entail; if not, explain why not.
Yes. The contractor will provide training to newer employees (1822, 1824, 1825) on the role on how to work
with the contractor. Trainings include an overview of annual required reporng for Community Facilies
Districts and, on occasion, project-specic trainings on the Rate and Method of Apporonment and special
tax levy calculaons. The training is limited in scope due to the independent nature of the work. We esmate
1-2 hours of training per employee trained.

C. Are there legal mandates requiring the use of contractual services?
No.

D. Are there federal or state grant requirements regarding the use of contractual services? If so, please explain
and include an excerpt or copy of any such applicable requirement.
No.
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E. Has a board or commission determined that contracng is the most eecve way to provide this service? If
so, please explain and include a copy of the board or commission acon.
No.

F. Will the proposed work be completed by a contractor that has a current PSC contract with your department?
If so, please explain.
Yes. It is possible that a contractor that has a current personal services contract with our department may
be awarded the contract based on a compeve bid process.

7. Union Nocaon: On 10/05/2023, the Department noed the following employee organizaons of this
PSC/RFP request:
Architect & Engineers, Local 21; Management & Superv Local 21; Municipal Execuve Associaon; Prof & Tech
Eng, Local 21; Professional & Tech Engrs, Local 21

☑ I CERTIFY ON BEHALF OF THE DEPARTMENT THAT THE INFORMATION CONTAINED IN AND ATTACHED TO THIS
FORM IS COMPLETE AND ACCURATE:

Name: Joyce Kimotsuki Phone: (415) 554-6562 Email: joyce.kimotsuki@sfgov.org

Address: 1 Dr. Carlton B. Goodle Place, Room 306 San Francisco, CA 94102
*************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# 45670 - 23/24
DHR Analysis/Recommendaon: Civil Service Commission Acon:
Commission Approval Required
DHR Approved for 12/04/2023
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Receipt of Union Notification(s)
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From: dhr-psccoordinator@sfgov.org on behalf of joyce.kimotsuki@sfgov.org
To: Kimotsuki, Joyce (CON); sportillo@ifpte21.org; agarza@ifpte21.org; amakayan@ifpte21.org;

andrea@sfmea.com; Laxamana, Junko (DBI); Criss@sfmea.com; christina@sfmea.com; staff@sfmea.com;
kdavis@ifpte21.org; jharding@ifpte21.org; mweirick@ifpte21.org; dho@ifpte21.org; ewallace@ifpte21.org;
ecassidy@ifpte21.com; WendyWong26@yahoo.com; wendywong26@yahoo.com; tmathews@ifpte21.org;
kschumacher@ifpte21.org; kpage@ifpte21.org; eerbach@ifpte21.org; l21pscreview@ifpte21.org; Kimotsuki,
Joyce (CON); DHR-PSCCoordinator, DHR (HRD)

Subject: Receipt of Notice for new PCS over $100K PSC # 45670 - 23/24
Date: Thursday, October 5, 2023 4:04:03 PM

RECEIPT for Union Notification for PSC 45670 - 23/24 more than $100k

The CONTROLLER -- CON has submitted a request for a Personal Services
Contract
(PSC) 45670 - 23/24 for $3,000,000 for Initial Request services for the
period
12/05/2023 – 11/30/2028. Notification of 30 days (60 days for SEIU) is
required.

After logging into the system please select link below, view the information
and
verify receipt:

http://apps.sfgov.org/dhrdrupal/node/21527 For union notification, please see
the TO: field of the email to verify receipt. If you do not see all the
unions
you intended to contact, the PSC Coordinator must change the state back to
NOT
READY, make sure the classes and unions you want to notify are selected and
SAVE. Then VIEW the record and verify the list of unions and emails. EDIT the
document again , change the state back START UNION NOTIFICATION and SAVE. You
should receive the email with all unions to the TO: field as intended
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PSC 45670-23.24 

Justification for Training 

The contractor will provide training to newer employees (1822, 1824, 1825) on the role on how to work
with the contractor. Trainings include an overview of annual required reporting for Community Facilities
Districts and, on occasion, project-specific trainings on the Rate and Method of Apportionment and
special tax levy calculations. The training is limited in scope due to the independent nature of the work.
We estimate 1-2 hours of training per employee trained.
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PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: CONTROLLER -- CON Dept. Code: CON

Type of Request: ☑Inial ☐Modicaon of an exisng PSC (PSC # __________)

Type of Approval: ☑Expedited ☐Regular ☐Annual ☐Connuing ☐ (Omit Posng)

Type of Service: Special Tax Services

Funding Source: Bond Proceeds - Cost of Issuance PSC Duraon: 4 years

PSC Amount: $75,000

1. Descripon of Work
A. Scope of Work/Services to be Contracted Out:
To provide special tax consultant services for the formaon of the Treasure Island/Yerba Buena Island
Community Facilies District (“CFD”) and the proposed issuance of Special Tax Bonds (“Bonds”).

B. Explain why this service is necessary and the consequence of denial:
These services are required to assist the City with appropriate implementaon of formaon of the
Treasure Island/Yerba Buena Island Community Facilies District and the proposed issuance of Special
Tax Bonds. If these services are denied, the City will not have access to independent experse in
implemenng the formaon of Treasure Island/Yerba Buena Island Community Facilies District and the
proposed issuance of Special Tax Bonds.

C. Has this service been provided in the past? If so, how? If the service was provided under a previous
PSC, aach copy of the most recently approved PSC.
Provided in 2009 for a dierent series of general obligaon bond services under PSC #4038-09/10.
Provided in 2011 for Advisory Services under PSC #4029-11/12.

D. Will the contract(s) be renewed?
No.

E. If this is a request for a new PSC in excess of ve years, or if your request is to extend (modify) an
exisng PSC by another ve years, please explain why.
Contract for 2 years, with opon to extend for up to an addional 2 years (i.e., 4 years duraon).
Ancipated not-to-exceed contract amount is $75,000.

2. Reason(s) for the Request
A. Indicate all that apply (be specic and aach any relevant supporng documents):

☑Circumstances where there is a demonstrable potenal conict of interest (e.g., independent
appraisals, audits, inspecons, third party reviews and evaluaons).
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B. Explain the qualifying circumstances:
Exisng Civil Service classicaons do not possess the independence, specialized experience and
experse required. This type of specialized service is not performed on a daily basis. The classes lack
the required specialized experse and experience and market presence. Also, the classes lack the
experience and experse of market informaon regarding structure of the nancing, the terms,
ming of the sale, maturity schedule of the bond, call features, spread of interest coupons, terms of
delivery, and similar technical maers which may assist the City in obtaining the lowest praccal
interest costs and the widest compeon for the purchase of bonds. Lastly, the classes are not
insured.

3. Descripon of Required Skills/Experse
A. Specify required skills and/or experse: The qualied special tax consultants are required to have

skills and/or experse to provide services in connecon with the formaon of the Community
Facilies District, the annexaon of property from the future annexaon area into the Community
Facilies District, the issuance of Special Tax Bonds and annual administraon of the Community
Facilies District (and any addional community facilies district formed to levy maintenance special
taxes).

B. Which, if any, civil service class(es) normally perform(s) this work? 1824, Pr Administrave
Analyst; 0933, Manager V;

C. Will contractor provide facilies and/or equipment not currently possessed by the City? If so,
explain: No.

4. If applicable, what eorts has the department made to obtain these services through available
resources within the City?
N/A

5. Why Civil Service Employees Cannot Perform the Services to be Contracted Out
A. Explain why civil service classes are not applicable.

Exisng Civil Service classicaons do not possess the independence, specialized experience and
experse required. This type of specialized service is not performed on a daily basis. The classes lack
the required specialized experse and experience and market presence. Also, the classes lack the
experience and experse of market informaon regarding structure of the nancing, the terms,
ming of the sale, maturity schedule of the bond, call features, spread of interest coupons, terms of
delivery, and similar technical maers which may assist the City in obtaining the lowest praccal
interest costs and the widest compeon for the purchase of bonds. Lastly, the classes are not
insured.

B. If there is no civil service class that could perform the work, would it be praccal and/or feasible to
adopt a new civil service class to perform this work? Explain. No. The work is highly specialized and
independent in nature.

6. Addional Informaon
A. Will the contractor directly supervise City and County employee? If so, please include an

explanaon.
No.

B. Will the contractor train City and County employees and/or is there a transfer of knowledge
component that will be included in the contact? If so, please explain what that will entail; if not,
explain why not.
No. Explanaon of training has not been provided by the department
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C. Are there legal mandates requiring the use of contractual services?
No.

D. Are there federal or state grant requirements regarding the use of contractual services? If so, please
explain and include an excerpt or copy of any such applicable requirement.
No.

E. Has a board or commission determined that contracng is the most eecve way to provide this
service? If so, please explain and include a copy of the board or commission acon.
No.

F. Will the proposed work be completed by a contractor that has a current PSC contract with your
department? If so, please explain.
No.

7. Union Nocaon: On 06/08/2015, the Department noed the following employee organizaons of
this PSC/RFP request:
Management & Superv Local 21; Municipal Execuve Associaon; Prof & Tech Eng, Local 21; Professional
& Tech Engrs, Local 21; SEIU 1021 Miscellaneous; SEIU Local 1021

☑ I CERTIFY ON BEHALF OF THE DEPARTMENT THAT THE INFORMATION CONTAINED IN AND ATTACHED TO
THIS FORM IS COMPLETE AND ACCURATE:

Name: Joyce Kimotsuki Phone: (415) 554-6562 Email: joyce.kimotsuki@sfgov.org

Address: City Hall, Rm 306, 1 Dr. Carlton B. Goodle Place San Francisco, CA 94102
*************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE
PSC# 37566 - 14/15
DHR Analysis/Recommendaon:
Commission Approval Not Required
Approved by DHR on 06/17/2015
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City and County of San Francisco  Department of Human Resources 

July 2013

PERSONAL SERVICES CONTRACT SUMMARY (“PSC FORM 1”)

Department: _________________________________________________ Dept. Code: ___________

Type of Request: □ Initial □Modification of an existing PSC (PSC # __________)

Type of Approval: □ Expedited □ (□ Omit Posting)

Type of Service: _______________________________________________________________________

C. Has this service been provided in the past. If so, how? If the service was provided via a PSC, provide the most

recently approved PSC # and upload a copy of the PSC.

D. Will the contract(s) be renewed?

2. Union Notification: On ______ , the Department notified the following employee organizations of this PSC/RFP

request: ______________________________________________________________________

*************************************************************************************

FOR DEPARTMENT OF HUMAN RESOURCES USE

PSC#_________________

DHR Analysis/Recommendation:

1. Description of Work

A. Scope of Work:

B. Explain why this service is necessary and the consequence of denial:

Funding Source: ______________________________________ PSC Duration:  

PSC Amount:_______________ PSC Est. Start Date: __________ PSC Est. End Date: __________ 

Municipal Financial Advisory Services

Management & Superv Local 21; Municipal Executive Association



09/30/2024

Provide municipal financing advisory services to Office of Public Finance and other Controller's Office and City
department staff in the following areas: general obligation bonds, certificates of participation, lease revenue bonds,
Mello-Roos special tax bonds, tax allocation bonds, revenue bonds, tax-exempt commercial paper, special tax and
fiscal consulting, and other forms of municipal financing.

DHR Approved for 10/07/2019
Approved by Civil Service Commission

10/07/2019

Yes, PSC 44451-15/16 & Mod 1; PSC 44746-17/18 & Mod 1

5 years 1 day

07/31/2019

Commission Approval Required

Regular

CONTROLLER -- CON

These services are required to assist the City with appropriate implementation of the City's debt financing
obligations and processes. If these services are denied, the City will not have access to independent expertise in
debt financing.



$5,000,000
Bond Proceeds - Cost of Issuance

10/01/2019

49733 - 19/20

Yes

CON


