Checklist for MOHCD Authorization to Issue

Notice to Proceed (“NTP Checklist”)
Form to be managed by the MOHCD Construction Representative
PROPERTY ADDRESS: 
PROJECT NAME:       
OWNER/DEVELOPER / Primary Point of Contact & Email: 
CONTRACTOR / Primary Point of Contact & Email:
ARCHITECT / Primary Point of Contact & Email: 
OWNER’S REP (CM/OR): 
MOHCD PROJECT MANAGER: 
MOHCD CONSTRUCTION REP: 
PROJECTED START DATE:
	RECV’d
	ACCEPTED/COMMENTS
	DOCUMENT

	
	     
	1. Contract Set of Plans (Electronic)

	
	
	2. Project Manual (Specifications) In searchable electronic format

	
	
	3. Construction Contract form + Exhibits

	
	
	4. GC Liability Insurance, Workers Comp & Auto Certificates (cite CCSF as additional insured)

	
	
	5. Payment and Performance Bonds  

	
	
	6. CHECK Suspension & Debarment https://sf.gov/resource/2022/suspended-and-debarred-contractors

	
	
	7. Permit Ready Confirmation – Permit set approved (including Addenda schedule, if applicable)

	
	
	8. PGE/PUC Application Status (Confirm. of Temp Power Approval / Agmt)  

	
	
	9. Dust Control Plan (when applicable) 

	
	
	10. Storm Water Plan (primarily new construction)

	
	
	11. Workforce Hiring Plans (Local Hire, First Source & Section 3 as applicable)

	
	
	12. Owner Insurance – Incl. Pollution Liability 

	
	
	13. MOHCD DIR LCP Registration GC Questionnaire, incl. subcontractor list, $ Amounts & % of contract for SBE/LBE Compliance (1 wk prior to NTP)

	
	
	14. Pre-Construction Mtg HELD (Wage and Labor Compliance) + date

	
	
	15. Pre-Con Crack and Settlement Survey (where applicable) 


AUTHORIZATION TO ISSUE NOTICE TO PROCEED:
	
	
	
	

	MOHCD Project Manager
	Date
	MOHCD Construction Rep
	Date


2023.11.09

