Department Budget Submission Checklist

To be completed by: All departments.

Instructions: Submit this completed cover sheet with your budget submission and ensure all applicable forms
below are included with your submission.
Department Name: Board of Supervisors
XI Summary of Major Changes: Completed “Form 1A: Summary of Major Changes” explaining major
changes submitted in department’s budget proposal.
XI Proposed GF cost neutral proposal
[X Department Budget Summary: Completed "Form 1B: Department Budget Summary"
Submission includes copy of report 15.50.012.
XI Budget Equity: Completed "Form 1C: Budget Equity"
X Revenue Report: Completed “Form 2A: Revenue Report.”
XI Fees & Fines: Completed “Form 2B: Fees & Fines.”
[ Cost Recovery: Completed “Form 2C: Cost Recovery.” N/A
XI Expenditure Changes: Completed “Form 3A: Expenditure Changes.”
] Deappropriations from prior years' budget: Indicate if these are included in your submitted budget,

and please explain in the expenditure changes form 3A  N/A
X Position Changes: Completed “Form 3B: Position Changes.”
[0 Equipment & Fleet Requests: New General Fund Equipment (Form 4A)and Fleet Requests (Forms  N/A
[ Minimum Compensation Ordinance: The effects of the MCO in contracting have been considered as N/A
XI Proposition J Description, Summary, City Cost, Contract Cost: Required for all existing or new Prop Js
[ Interdepartmental Services Balancing: Included Excel download of Department - IDS Form Balancing |
X Organizational Charts: Submission contains updated position-level organizational charts for your
department, with indication if the position is filled (F) or vacant (V). Organizational charts also reflect
] New Legislation: N/A

[ Included draft legislation that department would like to submit with the budget; or,

[ Draft legislation in progress at this time. A description of the proposed changes is included

in the “Summary of Major Changes” table. A draft will be provided to the Mayor’s Office by
[0 Other Requests: Submitted requests for the following item (through a separate form), if applicable:

O COIT, Capital N/A

For Chief Financial Officer/Budget Manager:
| have reviewed the attached budget submission and affirm that all applicable forms checked off above are
either included in this submission or have been submitted through the proper online forums.

Full Name: Junko Laxamana

Signature: %ﬁ ﬁ’gﬁ




BUDGET FORM 1A: Summary of Major Changes
FY 2022-23 and FY 2023-24

Board of Supervisors

Major Changes

Department Response to Major Changes

1. SUMMARY. What major changes is the department proposing? Include
a description of changes intended to improve core service delivery. Clearly
describe each change and the department’s proposal to fund each change
without increased General Fund support (i.e. reprioritization of existing
funds, grants, or other new revenues). Include detail related to position
changes in the Expenditure Changes section below.

FY 2022-23 & FY 2023-24 budget changes are proposed to address the urgent needs of the department in
fulfilling its core duties. Four new positions are added to manage the workload with increasing complexity
and demands and to maintain an equitable, productive environment for the department's workforce. The
budget changes also include funding for the technology needs, replacing aging equipment to support the
critical operations of the department.

2. TARGET. How did the department meet its General Fund cost neutral
target?

Pursuant to the Board Rule 6.8, the department receives budget balancing guidelines from the Board of
Supervisor's Budget and Finance Committee in crafting its proposed budget. The Budget and Finance
Committee has approved the proposed budget which increases the department's General Fund cost.

3. EXPENDITURE CHANGES. What major spending changes is the
department proposing? Please provide information especially for any grant
changes, major contract changes, personnel changes, or other changes that
affect core services and functions. Highlight any changes related to major
changes/initiatives as noted in the Summary section and provide details in
Form 3A.

Position Changes:
Office of the Clerk of the Board
- New: 1 FTE 1492 Assistant Clerk
- New: 1 FTE 1222 Sr. Personnel and Payroll Clerk
- Subsitution: 1 FTE from 1454 Executive Secretary Il to 0922 Manager |
Assessment Appeals Board
- New: 1 FTE 1840 Jr. Management Assistant (limited to 3 years)
Youth Commission
- Subsitution: 2 FTEs from 1362 Special Assistant Ill to 1820 Jr. Administrative Analyst
Sunshine Ordinance Task Force
- New: 1 FTE 8173 Legal Assistant
Technology Needs:
$130k in FY 2022-23 and $80k in FY 2023-24 for replacement and ongoing maintenance of desktops,
laptops, monitors, and servers.
Professional Services:
3.25% COLA for the Budget and Legislative Analyst Services contract

4. REVENUE. What revenue changes did the department submit? Please
differentiate between General Fund and non-General Fund. This should
match an Audit Trail, as shown in Form 2A Revenue Report, as well as, the
Expenditure Report in Form 3A.

Assessment Appeals Board's revenue is expected to increase by $30k and $63k in FY 2022-23 and FY 2023-
24, respectively, from an increase in assessment appeals applications due to the economic impact of the
health emergency.

5. LEGISLATION. Is the department seeking to submit any legislation with
the budget? Does the department's budget assume any
revenues/expenditures that require a legislative change?

=4

0.

6. PROP J. Identify existing Prop J Analyses that will continue, and if the
department's budget proposes any NEW contracting out of work previously
done by City workers.

Prop J Analysis for the Budget and Legislative Analyst Services will continue. There is no new contracting
out of work previously done by City workers.

7. TRANSFER OF FUNCTION. Is the department requesting any Transfer |No.
of Functions of positions between departments? If so, please explain.
8. INTERIM EXCEPTIONS. Is the department requesting any interim No.

exceptions (new positions that are 1.0 FTE rather than 0.79 in BY and .78 in
BY +1)? If so, for what reason are is the request being made?

9. BUDGET EQUITY. How has the department advanced racial equity
through its services to the community? Please provide a high level summary
in this form and all details in Form 1D.

As the legislative branch of government, the Board of Supervisors has had long-standing history of
introducing legislation to advance equity for the City and its constituents. The Board is committed to
ensuring that legislation is reviewed through a racial equity lens, and invites the Office on Racial Equity as a
collaborative partner to define and provide metrics of potential harm and identify current and effective
legislation that may present opportunities for reconciliation. The Office of the Clerk of the Board has
continuously developed proactive strategies to ensure that we account for racial and socioeconomic
disparities in the consideration of access to the legislative process. Internally, the department continues to
work closely with the Department of Human Resources, Civil Service Commission, and Office on Racial
Equity to ensure an inclusive and diverse workforce and provide training courses on microagression and
diversity in workplace for the department's staff.




BUDGET FORM 1B: Department Budget Summary
FY 2022-23 and FY 2023-24

Depanment Total Budget Historical Companson (Depanmeant's Subimission)
Department Total Budget Historical Comparison

BOS Board Of Supervisors

Budgel Year 2022-2023 and 2023-2024

A 2331:'2::2 i‘::zp':::: Changes from ZPI:::?;:::: Changes from

uthorized Positions Budaet Budaet 2021-2022 Budaet 2022-2023
Total Authorized 86.70 90.70 4.00 81.55 0.84
MNon-Operating Positions (CAP/Other) 0.00 0.00 0.00 0.00 0.00
Net Operating Positions 86.70 90.70 4.00 91.55 0.84

=ources
Charges for Services 237,310 311,140 73,830 344 150 33,010
Expenditure Recovery 261,996 161,996 (100,000) 161,996 o
Unappropriated Fund Balance 42 765 W] {42 785) 1] o
General Funds 20,036,535 20,669,085 632 560 20,726,257 57,162
Sources Total 20,578,606 21,142,231 563,625 21,232,403 90,172

Uses - Oﬁrallng Eerndltures
Salaries 11,173,106 12,029,574 8565 468 12,424 246 384 672
Mandatory Fringe Benefits 4 658,657 4 606,523 (52,134) 4,350,806 (255,717)
Mon-Personnel Services 4,281,686 3.859,221 (422 4865) 3,859,580 359
Materials & Supplies 96,916 226.916 130,000 176.916 (50,000)
Services Of Other Depts 368,241 419,987 51,756 420,855 858
Uses Total 20,578,606 21,142,231 563,625 21,232,403 90,172

Uses - BI Division DESCHEIIOI‘I
BOS Assessment Appeals Board 782,972 806 456 113484 928 841 32 385
BOS Budget & Legis Analysis 2,440,567 2,579,318 138,751 2,579,318 0
BOS Clerk Of The Board 4,710,465 5.222 057 511,592 5,245,373 23,316
BOS Local Agncy Formation Comm 681,240 341,240 {350,000) 341 240 0
BOS Sunshine Ord Task Force 186,329 318.789 132 460 353.891 35,102
BOS Supervisors 11,369,168 11,349,041 (20,127) 11,348.053 (988)
BOS Youth Commission 397,865 435,330 37,465 435.687 357
Uses by Division Total 20,578,606 21,142,231 563,625 21,232,403 90,172




BUDGET FORM 1C: BUDGET EQUITY
FY 2022-23 and FY 2023-24

1. What is the department's approach to advancing racial equity in the services provided to the residents of San Francisco?

As the legislative branch of government, the Board of Supervisors has had long-standing history of introducing legislation to advance equity
for the City and its constituents. The Board is committed to ensuring that legislation is reviewed through a racial equity lens, and invites the
Office on Racial Equity as a collaborative partner to define and provide metrics of potential harm and identify current and effective
legislation that may present opportunities for reconciliation. The Office of the Clerk of the Board has continuously developed proactive
strategies to ensure that we account for racial and socioeconomic disparities in the consideration of access to the legislative process.
Internally, the department continues to work closely with the Department of Human Resources, Civil Service Commission, and Office on
Racial Equity to ensure an inclusive and diverse workforce and provide training courses on microagression and diversity in workplace for the
department's staff.

2. What are the department’s top racial equity priorities for the upcoming budget cycle? Are there any existing programs that the
department is proposing to modify or recommending new initiatives in order to fulfill racial equity priorities?

The Board of Supervisors will continue to legislate through a racial equity lens in the upcoming year. The Office of the Clerk of the Board is
committed to expanding its language access policy and practice, including but not limited to exploring the option of offering simultaneous
interpretation of the legislative proceedings in addition to the consecutive interpretation of the public comment.



BUDGET FORM 2A: Revenue Report

DEPARTMENT: Board of Supervisors
Please identify proposed revenue changes from the FY 2022-23 and FY 2023-24 Base Budget at the account level.

Note: To submit this information, run the 15.30.005¢ - Snapshot to Current Comparison by Stage (audit trail) report from the budget system.
Select the following criteria before running the report:
Snapshot: Start of Dept
Budget Stages: M2 Department Phase
Account Lvl 5: Filter for all Revenue Account Lvl 5 codes beginning with "4"
GFS Type: Do not select a value.
Do not select values for any other prompts.
For any proposed changes, provide an explanation in the “Revenue Description & Explanation of Change"” column.
Please contact your Mayor's Office or Controller's Office Analyst if you need assistance running this report.
All submissions must be formatted appropriately so that printed copies are easily readable for the public.

Total BY Revenue Variance:

30,000.00

Total BY+1 Revenue Variance:

63,010.00

229018 BOS Clerk Of The Board 10000

ctri

Clerk of the Board 10000

Government Chrge

Budget System Report 15.30.005 filtered on Regular Revenues FY 2022-23 FY 2023-24 FORMULA FILLIN
GFS Type [Dept Division Title Section Section Title DeptID  [Dept ID Title Fund Fund Title  |Project- Project Title  |Activity Title |Authority [Authority Title |Account Lvl 5 Title [Account - Title |TRIO TRIO Title Agency Use StartDeptAmt  |End DeptAmt  |Var DeptAmt  |StartBY+1DeptAmt  |End BY+1DeptAmt  |Var BY+1DeptAmt |Change Revenue Description &
Grp Activity i of Change
(GF Anual Account |10003454-0001 _[BD Clerk of the Board (Operating 2600Casvcs 460195 - Other General 0 $223,140) $253,140) 530,000 $223,140) 5286,150) $63,010) vE| Projected mcrease In Assessment|
Appeals Board revenue due to an

increase in t appeal




Budget Form 2B: Schedule of Licenses, Permits, Fines & Service Charges

DEPARTMENT: BOS
Foe Auto Increase as por Code Section ™~ T 321% ]
Foe Auto Increase as per Code Section ™~ [s0% ]|
CPI will be updated in January 2022. Call Controller's Budget Office to confirm CPI before submitting.
TABLE 1 - MODIFIED AND NEW FEES
FY 202122 FY 20222 FY 202324 Fiscal
Fee Code AU CPI account Authority - rio| Department | Department . UnitBasis £y p021.22Fy 2021227 2021221 gy FY 2022-23|F 2022:23| % 202223 cogt FY 2023- |Fy 202324/ Y 2023241 gy Yearof [Fee Priorto)
tom | Status | Description | , o0 | Adjust | AEUY | Account Title| Fund Code | Fund Title | AghSTY | Authority Tite| PR e | Profect Code | Project il | Acivity Code | Actvty Tite | (e.. persa. | g 2 % (LA EH Revenue | 0% & Units ety Rovente | g 2o 24 Foo | Units Bty | Revenve | g oo e Last
s uthorization [ 4 ode ode ode e i ee s Est)| Fommang | Recovery e s Est)| pronoase | Recovery ee S| proposed | RO ast | o
(Est) (Est) (Est) Increase
TABLE 2 - CONTINUING FEES
7Y 202122 Y 202229 Y 202329 Fiscal -
Auto CPI Unit Basis FY 202122 FY 2022:23 FY 202324 Fee Priorto
ttem | 7% | Description € Adjust | AUt | s count Title | Fund Code | FundTitle | AT | a\thorty Titie| Department ( Department | o oy e | project Title | Activity Code | Activity Title | (e.g.. per sq. | 1.2021,22[FY 2021220 o o P Cost (YA | YA e s || B FYi2023 |5 2025-24 o U002 | Cost VEETET || iy
Status Authorization Code Code Code Title Fee™ |Units (Est) Recovery Fee |Unis (Est) Recovery Units (Est) Recovery Last
YesiNo ) Proposed Proposed Proposed Increase
(Est) (Est) (Est) Increase
Giher
neral
|Admin Code Govemment GF Annual 8OS Clerk of 8D Clerk of Clerk of the
11| C |mBFiingFee |Sec.289  |No 460199 | Charge 10000 | AccountCirl | 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board | Application | 60.00| 2,300 | § 138,000 s 6000| 3300| 198000 s 6000| 3600 216000 FY201011) 53000
ther
neral ’ .
AAB Hearing |Admin Code Government GF Annual BOS Clerk of BD Clerk of Clerk of the 23%) 28% 31%)
12| ¢ |ee Sec. 2810 |No 460199 harg 10000 | AccountCtrl| 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Hearing | 50-51.200 | Variable| § 30,000 $0-$1200 | Variable| 40,000 50-51.200 Variable| 50,000 s -
Other
neral
[AAB Finding of |Admin Code Govemment GF Annual 8OS Clerk of 8D Clerk of Clerk of the
13| ¢ |FactFee Sec.2811__|No 460199 harge 10000 | AccountCirl | 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Request | 5056450 6|s 11310 50-56.450 8| 15140 50.96 450 10| 20150 s -
BOS -
Planning
Planning Appeal | Admin Code: Appeal GF Annual 8OS Clerk of 80 Clerk of Clerk of the
14 | C |swchage  |sec3122  |No 460147 | Surcharge | 10000 | AccountCtri | 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Appeal [ $ 120,00 333|$ 40000 $ 12000 333| 40000 |% § 120,00 333| 40000 s -
ther
General
Certification of [Admin Code Government GF Annual 8OS Clerk of 8D Clerk of Clerk of the
5| c ument ec. 837 |Yes 460199 | Charge 10000 | AccountCirl | 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board | Document |$ 200 s - s 206 s - s 213 s - s -
Other
(Copies of General
audito tape,  [Admin Code Government GF Annual 8OS Clerk of 80 Clerk of Clerk of the
16 | C |CD.orUsB [sec.837 |ves 460199 | Charge 10000 | AccountCtrl| 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Copy |$ 100 s - s 103 s - s 106 s - s -
Phiolocopies of
routine
documents
produced in
multple copies othe
(.. agendas General
and related | Admin Code Government GF Annual 8OS Clerk of 80 Clerk of Clerk of the
7] ¢ Sec. 837 |ves 460199 | Charge 10000 | AccountCtrl| 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Copy |s o001 s - s 001 s - s 001 s - s -
Other
General
|Admin Code Government GF Annual BOS Clerk of 8D Clerk of Clerk of the
18| c Sec. 837 |ves 460199 | Charge 10000 | AccountCirl | 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Copy |s o010 s - s o0 s - s o011 s - s -
Ther
Temporary Use neral
of Streets for  |Transportation| Government GF Annual 8OS Clerk of 80 Clerk of Clerk of the
19 | C |StrestFairs _|Code Sec. 66|Yes 460199 harg 10000 | AccountCtrl| 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Appeal [ $ 5800 s - 5 5986 s - s 6168 s - s -
Appeals Fee
Temporary Use Other
or Occupancy neral
of Public Transportation Government GF Annual BOS Clerk of 8D Clerk of Clerk of the
20| c |sveas Code Sec. 6.2|No 460199 | Charge 10000 | AccountCiri | 10000 | Operating | 220018 | theBoard | 10003454 | the Board 0001 Board Appeal _[$ 5800 s - s 5800 s - s 5800 s -
Appeals Fee
Autonomous
Delivery othe
Devices on General
Sidewalks  |Public Works Govemment GF Annual 8OS Clerk of 80 Clerk of Clerk of the
21 | c_|Pemit Code Sec 794 |No 460199 | Charge 10000 | AccountCtrl| 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Appeal | $ 300,00 s - $ 30000 s - $ 300.00 s -
(Appeals Fee Other
General
Public Works Government GF Annual 8OS Clerk of 8D Clerk of Clerk of the
2 | c |pemit Code Sec 786 |No 460199 | Charge 10000 | AccountCirl | 10000 | Operating | 229018 | theBoard | 10003454 | the Board 0001 Board Appeal |5 63500 s - 5 63500 s - 5 635.00 s -
Appeals Foo
Review of Other
Municipal General
Transportation [Transportation| Government
Code, Sec Charge GF Annual BOS Clerk of 8D Clerk of Clerk of the
23 | ¢ |pecisions 101 (0)3) [No 460199 10000 | AccountCiri | 10000 | Operating | 220018 | theBoard | 10003454 | the Board 0001 Board Appeal _[$ 25000 s - s 25000 s - $ 250,00 s - s -




BUDGET FORM 3A: Expenditure Changes
DEPARTMENT: Board of Supervisors

Please identify proposed expenditure changes from the FY 2022-23 and FY 2023-24 Base Budget at the account level.

Note: To submit this information, run the 15.30.005¢ - Snapshot to Current Comparison by Stage (Audit Trail) report from BFM Reporting.

Select the following criteria before running the report:
Snapshot: Start of Dept
Budget Stages: M2 Department Phase
GFS Type: Do not select a value.

Account Lvl 5: Filter for all Expenditure Account Lvl 5 codes beginning with "5'

Do not select values for any other prompts.

For any proposed changes, provide an explanation in the "Explanation of Change” for each Budget Year column.
Please contact your Mayor's Office or Controller's Office Analyst if you need assistance running this report

All submissions must be formatted appropriately so that printed copies are easily readable for the public.

Total BY Expenditure Variance: 918,222.00 Total BY+1 Expenditure Variance: '999,868.00

[Budget System Report 15.30.005 filtered on Gross Expenditures FY 202223 FY 202324 FORMULA FILLIN

GFS Type |Dept Grp [Division |Division Title [Section [Section Title [DeptID  [Dept ID Title Fund  [Fund Title Project-Activity [Project Title Activity Title [Authority [Authority Title [Account Lvi5 Title |Account - Title TRIO [TRIO Title [Agency Use [Start Dept Amt  [EndDept Amt  |Var DeptAmt [Start BY+1Dept Amt |End BY+1Dept Amt |Var BY+1Dept Amt |Change submittted? |Explanation of Change

= 505 [2o7es0 505 Vouth Commission Ti0000 |G Armual Account G| 10003458.0001 |30 Youth Commission [Fouth Commission 10000 [Operating Tsotosatry 501010 Perm Salaries Misc Regular o S261885] 528,407 B $268,265) $293,385 $25.120] VES [Substtations form 1362 Specil Assstant 10 1620

& 505 207665 505 Vouth Commission 10000 [GF Arnual Account Cirl__|10003458.0001 |80 Youth Commission [Vouth Commission 10000 Operating STs0rrnee 513010 Retire Gity Wi o B 52951 54,200 536,014] 539,386 5377 E (2 FTES) : *

& 505 F07666 505 Vouth Commission 10000 [GF Annual Account Crl | 10003458.0001 |80 Youth Commission [Vouth Commission 10000 [Gperating [ST30Fringe 514010 - Social Security (0ASDI & H) o 516,23 517,75 152 $166%] $18,150) BEZ| T e e e e s e o

G5 505 F07666 05 Vouth Commission 0000 [GF Armual Account Gl | 10003458.0001 |80 Youth Commission [Vouth Commission 10000 [Operating [ST30Fringe 514020 Socil Sec Medicare(F Only) o 5579 4,153) EZ B 54,250] EZ VES|and they are prone to out-o-ciass caims. Based on the

G 505 G07666 505 Vouth Commission 10000 [GF Amnual Account Crl__|10003458.0001 |80 Youth Commission [Vouth Commission 10000 [Operating [S130Fringe 515010 Health service City Match o 513,07 S15.11 S18% 10074 $16020 BED E the DHR 18201

& 505 207665 505 Vouth Commission 10000 [GF Arnual Account Crl__| 10003458.0001 |30 Youth Commission [Vouth Commission 10000 [Operating STs0rrnee 515020 Retiree Realth Match rop & o 1622 51,774 5157 $1669 S1807| 5154 VS| these positions

Grs 505 07666 505 Vouth Commission 10000 [GF Annual Account Crl | 10003458.0001 |80 Youth Commission [Vouth Commission 10000 [Operating [ST30Fringe 515030 RetireeHiinCare CiyMatehPropC o 5 51,000 554 1001] 11| 535 ves|

G 505 T07666 505 Vouth Commission 0000 [GF Armul Account Gl 10003458.0001 |80 Youth Commission [Vouth Commission 10000 [Operating [ST30Fringe 515710 - Dependent Coverage O 525 05605 T52,600) 35,203 52489 2,760) VeS|

G 505 G07666 505 Vouth Commission 10000 [GF Amnual Account Crl__|10003458.0001 |80 Youth Commission [Vouth Commission 10000 [Operating [S130Fringe 516010 Dental Coverage o 5300 5292 i) 5516 55005 1) VeS|

G5 505 Z07665 505 Vouth Commission 10000 [GF Amual Account Cirl_[10003458-0001 |80 Yauth Commission [Vouth Commission 10000 Operating STs0rrnee 517010 - Unemployment insurance o 5257 5284 52 5269 B 521] Ves|

& 505 07666 505 Vouth Commission 10000 [GF Anmual Account Cirl_[10003458-0001 80 Yauth Commission [Vouth Commission 10000 [Operating [ST30Fringe 519120 Lang Term Disabity nsurance o 5561] 117 BE EZ 1100 ES ves|

G5 505 F07667 05 Sunshine Ord Task Force 0000 [GF Armual Account Cirl Task For TaskFor_[10000 [Operating [Sor05arary 501010 Perm Salaries Misc Regular 0 BEED 223,72 173 5135200 250839 119,63 VES|R mow $173 Logal Assistant positon for the Sunshine

67 55 207667 505 Sunshine Ora Task Force 10000 |GF Annual Account Cl Task For Task For_[10000 [Operating [5130Fringe 513010 - Retire City Misc o 522,827 538,681 515,859 518,153 $34,215| 516,067 Ves|Ordinance . "

G5 505 207667 505 Sunshin 0rd Task Force o000 G Armual Ed Task For Taskror | 10060 [Operating STs0rrnge 512010 - Social Security (0ASDI & HI) 0 58.451] 516,139 55659 58650] 516,068 57.418) Ves|

& 3 207667 Task Force 10000 [GF Annual Account Crl__| 10003460.0001 Task For Task For_[10000 (Grerating [ST30Fringe 514020 - Socil Sec Medicarelr Only) o BER EED e 202 5575 B5E VeS|

G 505 F07667 05 Sunshin Ord Task Force 0000 [GF Armual Account Cil Task For TaskFor_[10000 (Grerating [ST30Fringe 15010 Health Service Gty Match O EET BEE 53204 EET B S50 VeS|

G 505 Go7667 05 Sunshine Ord Task Force 10000 [GF Arnual Account Cal Task For Task For_[10000 [Grerating [5130ringe. 515020 Retiree Realth Match rop & o E5 113 S EZ 51,606] 5741 VeS|

G5 505 207667 505 Sunshine Ord Task Force o000 G Armual E Task For Taskror | 10000 [Operating STs0rrnge 515030 RetireeHitnCare CyMatehPronC o 519 EZ 5349 531 598 EE VeS|

Grs 505 07667 505 Sunshine Ord Task Force 10000 [GF Annual Account Gl 10003460.0001 Tk For Task For_[10000 [Operating BE 515710 - Dependent Coverage o 51023 51919 B 510847 52305 $12,210) VeS|

G 505 F07667 05 Sunshine Ord Task Force 0000 [GF Armual Account Cil Task For TaskFor_[10000 (Grerating [ST30Fringe 516010 Dental Coverage O ES 176 EZ B 2001 S107 VeS|

G 505 07667 05 Sunshine Ord Task Force 10000 [GF Arual Account Cal Task For Task For_[10000 [Gperating [5130ringe. 517010 Unemployment insurance o 513 5229 59 5139 5259] 5120] Ves|

G5 505 207667 505 Sunshine 0rd Task Force 0000 G Armual Ed Task For Taskror | 10000 [Operating STs0rrnge 519120 Long Term Disabity msurance o 5 5834 5321 5528 5947 EE E

&g B3 F07668 505 Budgat & Legis Analysis 10000 [GF Annual Account Ctrl_|10003455.0001 (6D Budget and Legis Analyss _[Budget and Legis Analyss _[10000 [Gperating 52 10NPSves 527000 - Prof & Speciaized Sves-Bagt o 52,440,567 52575318 5136,751] 52,440,567 2575314 $138,751) VES[3.25% COLA for the Budget and Legislative Analyst

G 505 725018 05 Clerk OF The Board 0000 [GF Anmual Account Cirl_|10003454.0001 8D Clerk o the Board [Cerk o the Board 10000 [Operating [Sor05arary 501010 Perm Salaries Misc Regular o 52,597,551] 3202208 290,697 3025599 53,376,581 350,689 Ves[position changes:

& 55 225018 565 Clek Of The Board 10000 |GF Annual Account Ctrl | 10003454-0001 60 Clerk of the Board [Ciekcof the Boara 10000 [Operating [5130Fringe 513010 - Retie City Misc o $500,703] $550,909] 550,209 5398,264 $442,556| 546,320 VeS| 1T 1992 postam ek —

G5 505 225018 05 Clerk Of The Board 10000 [GF Amnual Account Crl__| 100034540001 8D Clerk o the Board |Gl of the Boara 10000 [Operating ST30rrnge 512010 - Social Security (0ASDI & HI) o $171,599] $189,590) 517,99 5176355 $197859] 521,504 VES|  p substtutio from 1454 Executiv Secretary i 0 0922

oS 505 225018 505 Clerk OF The Board 10000 [GF Annual Account Cul | 100034540001 8D Clerk of the Board [Cerk of the Board 10000 (Gperating [ST30Fringe 514020 Socil Sec Medicarelr Only) o 53,286 Si7,559 EER Siaans I 55081 VeS| Manager

G5 505 725018 05 Clerk OF The Board 10000 [GF Anmual Account Cirl | 100034540001 8D Clerk ofthe Board [Cerk o the Board 10000 [Operating [ST30Fringe 15010 Health Service Gty Match o 5103025 S112,118] 55,099 5105,210] 121,123 $1113] VeS|

G 505 225018 05 Clerk Of The Board 10000 [GF Amnual Account Crl_|10003454-0001 |80 Clerk o the Board [Cericof the Boara 10000 [Grerating [S130Fringe 515020 Retiree Realth Match rop & o B 52052 $1827] B2 521,157 27 vEs|

G5 505 225018 05 lerk Of The Board 10000 [GF Annual Account Crl__| 100034540001 8D Clerk o the board Cler o the Board 10000 [Operating STs0rrnee 515030 RetireeHitnCare CyMatehPronC o 511,360 1248 112 $1165) 512,987 51,334) Ves|

oS 3 225018 505 Clerk OF The Board 10000 [GF Annual Account Gl | 100034540001 8D Clerk of the Board [Cerkof the Board 16000 [Gperating [ST30Fringe 515710 - Dependent Coverage o 5245003 271,647 5265624 259,725 529,764 533,059 ves|

G 505 F25018 505 Clerk OF The Board 10000 [GF Anmual Account Cirl | 100034540001 8D Clerk o the Board [Cerkof the Board 10000 [Operating [ST30Fringe 516010 Dental Coverage o0 2509 525,269 52,005 504 26,769 52,955 VeS|

G 505 225018 05 Clerk Of The Board 10000 [GF Amnual Account Crl__| 100034540001 |80 Clerk o the board [Cericof the Boara 10000 [Grerating [S130Fringe 517010 Unemployment insurance o 52,953 5,275 5295 53,061 3411 5350) Ves|

G5 505 225018 505 Clerk Of The Board 10000 [GF Anmual Account Crl__| 100034540001 8D Clerk of the board Cler of the Board 16000 [Operating STs0rrnge 19110 Flexible benefit Package o 523,659 528,35 54,731 525075 53009 55,015| Ves|

oS 505 225018 505 Clerk OF The Board 10000 [GF Anmual Account Gl | 100034540001 8D Clerk of the Board [Cerkof the Board 16000 [Operating [ST30Fringe 519120 Lang Term Disabity nsurance o 57475 58026) 5551 57,684) 8439 5759 ves|

G5 B3 725018 05 Clerk OF The Board 10000 [GF Anmual Account Cirl | 100034540001 8D Clerk of the Board [Cerk o the Board 10000 [Operating Saomatesu 540000 - Wiaterials & Supplies-Budget o 552917 S162,717| 5130,000] 5217 112,717 580.000] VES[Replacement and angoing maintenance of technalogy
nceds such as cesktops | d servers

G5 505 225015 505 Assessment Appeals Board 10000 [GF Annual ) Boara (10000 [Operating STs0rrnge 513010 - Retie City Misc o 562,366 57457 1251 550,005 562,67 $12,671] Ves| i

&3 B3 T35015 |80 Assesament Appeats Board 10000 [GF Annual Account Cin_[10003457-0061 Soard (10000 Greraing BEZTm 52010 Soral Secary [ORSDI & 1] g 127 5702 X 32008 53755 S TES e yer sencl o e o e v

G 505 725015 05 Assessment Appeals Board 0000 [GF Anmul Account Gl 100034570001 sBowrd 10000 (Grerating [ST30Fringe 514020 - Socil Sec Medicare(F Only) O BT EXE S0 BEZ EER BE

G 505 225019 05 Assessment Appeals Board 10000 [GF Annual Account Cal TsBoard 10000 [Oerating [S130Fringe 515010 Health service City Match o 51699 52091 $3.918] B 523,559 5530 VeS|

G5 505 225015 505 Assessment Appeals Board o000 |G Armual ) Board [10000 [Operating STs0rrnge 515020 Retiree Realth Match rop & o 243 52.95%] Sasg] $2:560] 3,195) S585| Ves|

Grs 505 225015 505 Assessment Appeals Board 10000 [GF Annual Account Crl | 100034570001 Bord |10000 (Gperating [ST30Fringe 515030 RetireeHitnCare CiyMatehPropC 0 ST529| 51,80 5275 S1571] S1.530] EZ VeS|

G 505 725015 505 Assessment Appeals Board 0000 [GF Anmual Account Gl 100034570001 sBowrd 10000 (Grerating [ST30Fringe 515710 Dependent Coverage O 535,057 Si7,007 BES Sara00| 52,028 Sioeny VeS|

G 505 225015 05 Assessment Appeals Board 10000 [GF Annual Account Cal TsBoard 10000 [Oerating [S130Fringe 516010 Dental Coverage o 5663 Saa] 5758] $3.4816) B $3.015| vEs|

G5 505 225015 505 Assessment Appeals Board o000 G Armual Ed Board [10000 [Operating S130Frinae 517010 Unemployment insurance 0 5500] 5581 7 5520 o1 554 Ves|

oS B 225015 505 Assessment Appeals Board 10000 [GF Annual Account Cirl | 100034570001 Board |10000 (Grerating [ST30Fringe 515120 Long Term Disabity nsurance o EZ 51074 B2 520 51,158 ES Ves|

G 505 725020 05 Superviors 0000 [GF Anmual Account Cirl [ 10003456.0001 80 Supervisors [Supervisors 0000 [Operating [ST30Fringe 513010 Retie Gity Wi o0 51,266,733 B T578.550) $1.007.404 5578 184] 1529,260) VeS|

&= 505 325020 505 supervisors 10000 [GF Arual Account Cal [Supervisors 10000 [Gperating [S8100t0ep 581067 5+ DPW Bulding Repalr o $20575 56.137] T518.399) 5252 50 T524526) VES[DPW Bullding Repalr moved (o SAS BuIdng Repalr

G5 505 225020 o000 G Armual Ed Supervisors 10000 (Grerating 58100tmDen 551085 57545 Bulding Repar o o 51839 518,394] g 525,38 525,38 Ves|

&g B3 FEEE 505 Local Comm 1000 00225150001 |80 Local Local omm | 16641 S2onpsves 527000 - Prof & Speciaized Sves-Bagt g BEEZ BEXT BT BEET BEET BEZ VES| Rdjustments to make LAFCo's budget $341,240 The.

et tatco pro statutor




BUDGET FORM 3B: Position Changes
DEPARTMENT: Board of Supervisors

Please identify proposed position changes from the FY 2022-23 and FY 2023-24 Base Budget at the account level (reflecting both salary and discretionary special class changes).

Note: To submit this information, run the 15.30.004 Position Snapshot Comparison (Audit Trail)report from the BFM Reporting.

Select the following criteria before running the report:
‘Snapshot: Start of Dej
Budget Stages: M2 Department Phase
GFS Type: Do not select a value.
Do not select values for any other prompts.
For any proposed changes, provide an explanation in the"Explanation of FTE and/or Amount Change’ column
Please contact your Mayor's Offce or Controller's Office Analyst if you need assistance running this repor.
All submissions must be formatied appropriately so that printed copies are easily readable for the public
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Aepilawes ides
24 FTE 1835 Legsiative Assistant

Board of Supervisors
Organization Chart — FY22-23

Assessment.

1FTE- 1840

1 FTE— 0922 AAB Administrator
1 FTE - 1823 Senior Administrative Analyst

rs, Board of supervisors

11 FTE - 0720 Member, Board of Supervisars

Local Agency Formation Commission
1 FTE — 9775 Executive Officer
0114 LAFCo Commissioner (7 seats)

1 FTE - 1425 Clerk Typist
1 FTE — 1406 Sanior Cley

0109 Assessment Appeals Board Member (24 seats)

Clerk of the Bgard
1FTE- 0863 Depaniment Head i

Harvey M Rose Assotiates LLC

Youth Commission

1 FTE— 0922 Manager |

1FTE - 1822 Youth Commissian Director
1 FTE - 1820 Youth Development Specialist

0118 Youth Commissianer (17 seats)

1 FTE— 1820 community Partnership Specialist

1 FTE— 0952 Deputy Director i
& FTE - 1492 Assistant Clerk, 05

FTE - 8118 Legislative Clerk

Sunshine Ordinance Task Force
1 FIE - 1492 Assistant Clerk, 605

1 FTE— 052 Deputy Director I

1 FTE — 1840 Ir. Management Assistant
2 FTE — 1406 — Senior Clerk
1 FTE - 1406 Senior clerk

ion
rity Officer
FTE - 1053 5r. IS Business Analyst
1 FTE — 1094 T Ops Support Admin IV
1FTE — 1093 IT Ops Support Admin Il

Administrative Division
1 FTE 0852 Deputy Director I
1 FTE - 1243 Senior HR Analyst
1 FTE - 1222 5. Personnel & Payroll clerk
1 FTE 1654 Accountant I
1 FTE - 1823 Compliance Analyst

1FTE - 8173 Legal Assistant
0118 SOTF Commissioner (11 seats)

Updated 02/14/2022




Please complete all shaded sections in this worksheet, as is required by San Francisco Administrative Code
Section 2.15:

Department: Board of Supervisors
Contract: Budget and Legislative Analyst Services

SEC. 2.15 SUPPLEMENTAL REPORTS REQUIRED

Any officer, department or agency seeking Board approval of a contract for personal services
under Charter Section 10.104(15) shall submit a supplemental report to the Board of Supervisors
in connection with the contract and the Controller’s certification.

The report shall summarize the essential terms of the proposed contract and address the
following subjects:

1. The department's basis for proposing the Prop J certification;
Per the Charter Section 2.117, the Board of Supervisors shall appoint and may remove
a Budget Analyst and such appointment shall be made solely on the basis of
qualifications by education, training and experience for the poisition to be filled. The
Board of Supervisors has appointed Budget Analyst JV through a competitive process
based on such qualifications and the cost of services is lower than similar work
performed by City employees as shown in the analysis.

2. The impact, if any, the contract will have on the provision of services covered by the
contract, including a comparison of specific levels of service, in measurable units where
applicable, between the current level of service and those proposed under the contract. For
contract renewals, a comparison shall be provided between the level of service in the most
recent year the service was provided by City employees and the most recent year the
service was provided by the contractor;
The contractor provided 16,860 hours of service in FY 2020-21 and is expected to
provide the same number of hours in FY 2022-23. The most recent year the service
was provided by City employees was FY 1977-78. The Department is not able to
verify the hours of service provided by City employees in FY1977-78 and to provide
meaningful comparisons as it is reasonably assumed that the scope of work has
substantially changed in 40 years.

3. The department's proposed or, for contract renewals, current oversight and reporting
requirements for the services covered by the contract:
Contract is monitored by Deputy Director, Administration & Finance for compliance
and reporting requirements.

4. The contractor's proposed or, for contract renewals, current wages and benefits for
employees covered under the contract, and the contractor's current labor agreements for
employees providing the services covered by the contract:

Prop J Description FY23 Page 1 of 2



See attached letter from Harvey M. Rose Associates, LLC.

5. The department's proposed or, for contract renewals, current procedures for ensuring the
contractor's ongoing compliance with all applicable contracting requirements, including
Administrative Code Chapter 12P (the Minimum Compensation Ordinance), Chapter 12Q
(the Health Care Accountability Ordinance); and Section 12B.1(b) (the Equal Benefits
Ordinance)
As part of a contract amendment each year, the department verifies contractor's 12B
compliance in the financisl system. Compliance with 12P and 12Q requirements are
ensured by verifing the contractor's declaration forms annually.

6. The department's plan for City employees displaced by the contract; and,
No City employees are displaced by the contract.

7. A discussion, including timelines and cost estimates, of under what conditions the service

could be provided in the future using City employees. (Added by Ord. 105-04, File No.

040594, App. 6/10/2004)
Per the Charter Section 2.117, the Board of Supervisors shall appoint and may remove
a Budget Analyst and such appointment shall be made solely on the basis of
qualifications by education, training and experience for the poisition to be filled. As
such, the service could be provided in the future using City employees if the Board of
Supervisors removes the current Budget Analyst and appoints City employees who
meet the above qualifications.

8 Changes in any elements of the Contractor and/or City side since the prior approved Prop
J.
N/A

Name and job title of the person completing this questionnaire:
Junko Laxamana, Deputy Director, Administration & Finance

Prop J Description FY23

Page 2 of 2



Form will autopopulate

PROP J ANALYSIS SUMMARY
Board of Supervisors
Budget and Legislative Analyst Services

FISCAL YEAR 2022-23

City cost if services are not contracted out

low range high range
Total Annual Salary $ 1,564,051 $ 1,891,288
Total Other Pay $ - $ -
Total Fringe Benefits $ 596,935 $ 679,019
Additional City Costs $ 330,729 $ 330,729
$ 2,491,716 $ 2,901,036
City cost if services are contracted out
Contract Cost $ 2,579,318 $ 2,579,318
City Contract Monitoring $ 15,749 $ 19,510
$ 2,595,067 $ 2,598,828

City Savings from Contracting Out,
Savings/(Cost) $ (103,351) $ 302,208

-4% 10%




Please Out Blue Shaded Areas Only.

Board of Supervisors
207688 Budget and Legis Analysis

Insert name of the contract's main purpose here PPE FY23 26.1
COMPARATIVE COSTS OF CONTRACTING VS. IN-HOUSE SERVICES (1) (2)
FISCAL YEAR 2022-23
ESTIMATED CITY COSTS:
Salary and Benefits for Each Job Class from BFM Reporting FTE Cost Report
Complete this with the cost of 1.0 FTE; the actual FTE needs will be calcuated in the Personnel and
PROJECTED PERSONNEL COSTS Fringe Benefit costs.
Bi-Weekly Rate per FTE Annual Cost
# of Full Time Year
Equivalent (BY, aka FY| Job Class 5010 5130 Total Sal &
Job Class Title Class Positions Low High Low High | 22/2 Number Job Class Title FTE Salary | Benefits | Ben |
Deputy Director Il 0953 10|($ 6636 $ 8470($ 173,201 §$ 221,057 FY 0953 Deputy Director 1l .00 21,057 74,39 295,451 |
Manager IIl 0931 1.0 5,339 6,814 |$§ 139,353 § 177,858 FY 93 Manager Il .00 77,858 66,03 43,891 |
Principal Administrative Analyst 1824 3.0 4,892 5873 |$ 383,049 § 459,843 FY 824 Principal Administrative Analyst| .00 53,281 56,12 09,40!
Senior Administrative Analyst 1823 4.0 4,226 5073 |$ 441143 § 529,584 FY 823 | Senior Administrative Analyst .00 32,396 51,60 84,004
Performance Analyst 1l 1830 2.0 5,693 6,834 |§ 297,164 § 356,740 FY 830 Performance Analyst Il .00 78,370 61,068 | § 239,438
Executive Secretary | 1450 1.0 3,070 3,686 | $ 80,140 $ 96,206 FY 450 Executive Secretary | .00 96,206 41,652 37,858
Temp 1823 0.5 4,226 5073 | $ 50,000 $ 50,000 .00 =
0.00 $ - $ - .00 =
0 0.00 $ - $ - 1.00 $ =
0 0.00 $ - $ - 1.00 $ =
Holiday Pay (if applicable) n/a n/a
Night / Shift Differential (if applicable) n/a n/a
Overtime Pay (if applicable) n/a n/a
Other Pay (if applicable; n/a n/a
Total FTE_| 1251 ____
[ Total Salary Costs---> $ 1,564,051 $ 1,891,28
| Total of Other Compensation---> $ - ! $ -
FRINGE BENEFITS
Job Class $ Amount
Benefits per FTE--Job Class #: 0953 74,394
Benefits per FTE--Job Class #: 0931 66,033
Benefits per FTE--Job Class #: 1824 56,124
Benefits per FTE--Job Class #: 1823 51,608
Benefits per FTE--Job Class #: 1830 61,068
Benefits per FTE--Job Class 1450 41,652
Benefits per FTE--Job Class 0 0
Benefits per FTE--Job Class #: 0 0
Benefits per FTE--Job Class #: 0 0
Benefits per FTE--Job Class #: 0 0
Low High
| Total Fringe Benefits $596,935.33 $ 679,019.00
ADDITIONAL CITY COSTS
Operating expenses (materials & supplies, travel & training, membership, copier lease, off-site
storage, telephone, etc.) $ 63,175 $ 63,175
Space rental $ 215469 $ 215,469
Equipment & furniture $ 25611 $ 25,611
Email & software licenses $ 26,474 $ 26,474
Total Capital & Operating $ 330,729 § 330,729
COST COMPARISON SUMMARY
ESTIMATED TOTAL CITY COST $ 2,491,716 $ 2,901,036
LESS: ESTIMATED TOTAL CONTRACT COST $ - $ -
ESTIMATED SAVINGS $ 2491716 $ 2,901,036
% of Savings to City Cost 100% 100%

Comments/Assumptions:

1. FY 1979 would be/was the first year these services are/were contracted out.

2. Salary levels reflect proposed salary rates effective July 1, 2022. Costs are represented as annual 12 month costs.

3. Variable fringe benefits consist of Social Security, Medicare, employer retirement, employee retirement pick-up and long-term

disability, where applicable.

4. Fixed fringe benefits consist of health and dental rates plus an estimate of dependent coverage.
5. Classifications based on current configuration of Budget and Legislative Analyst services.

6. Full time equivalent (FTE) positions include 11 managers and analyst staff and 1 administrative staff. The staff level of 11
managers and analysts is based on the number of staff required to provide 16,860 hours of services not including paid leaves
(legal holidays, vacation, sick, etc.) and other non-productive administrative hours such as training and staff meetings consistent
with Association of Local Government Auditors standards.
7. Space rental cost is calculated using the Real Estate Division's appraisal review for 1390 Market Street (Fox Plaza).

8. Calculations do not include liability for retiree health. Based on the CAFR for year ending June 30, 2017, the City's annual
liability for post retirement employee health benefits is $421 million. If the Budget and Legislative Analyst services were provided
by City employees, the annual liability for retiree health benefits would be $171,992 (equal to 0.04 percent of the City's total
annual retiree health liability based on FTE count.)



PN D WN

Please Fill Out Blue Shaded Areas Only.

Contract Cost Details

FISCAL YEAR 2022-23

Low High
Esti Contract Cost [§ 2579318 [§ 2,579,318 |
Esti itoring Cost s 15,749 [ § 19,510 |

Contract Cost Calculation:

Please show all calculations made to estimate contract cost. Describe assumptions and source of data above, and

feel free to enter more rows as needed.

Number Total Cost - (Total Cost -
List of all contract components of Units _ |Notes low end est  |high end est
Principal Analyst @ $212.07 per hour 3,895 826,013 826,013
Senior Analyst @ $161.20 per hour 5,490 885,052 885,052
Analyst @ $116.16 per hour 7,475 868,253 868,253
TOTAL CONTRACT COST 16,860 2,579,318 $ 2,579,318
1. List all assumptions made in calculating contract cost.
Include any private wage rates, population estimates, square footage estimates or other data used in calculating your contract
cost. Please insert more lines as needed.
1)
2)
3)
4)

2. What is the source of data used to calculate the contract cost?

Contract terms and the COLA were used to determine the contract cost.

3. What year is your data from?

FY 2022-23 rates are used.

4. If contract cost is based on an RFP and before a contract has been approved, was the RFP for comparable services?

Contract Monitoring Costs:

Does/would contract require monitoring? If yes, fill out the details below. If not,

explain why, as this would be unusual.

Salary:
s (‘ZLHFESS Biweekly Rate
partial: e.g Annual Salary Expense Benefits per FTE Annual Benefit Expense | TOTAL EXPENSES
Job Class Job Class Title a half time
employee
would be
0.5FTE) Low High Low High Low High Low High Low High
0952 Deputy Director Il 0.08 5,339 6,814 11,148 14,228 57,510 | $ 66,033 4,601 5,283 15,749 19,510
$ - - |8 - $ - |8 - |s - -
TOTAL CONTRACT MONITORING COST $ 11,148 $§ 14228 $§ 57,510 §$ 66,033 §$ 4,601 $ 5283 $ 15749 $ 19,510

Components of contractor labor costs, including but not limited to: fringe benefits, premiums, shift differentials:






