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PRE-APPLICATION PLAN REVIEW MEETING 
 
                                                        ADMINISTRATIVE BULLETIN NO. AB-028 

(Cost revised effective September 1, 2023) 
 

1. All requests for Pre-application Plan Review Meeting are to be addressed to: 
 

Plan Review Supervisor for Pre-application Meeting 
Department of Building Inspection  
49 South Van Ness Ave, Suite 590  
San Francisco, CA 94103 
 

2. Review fees for Pre-application meeting: 
 

• Department of Building Inspection (DBI): 
 Building review (Structural and or architectural)  $400.00 (for up to 2 hours) 
 Mechanical (MECH) review:   $400.00 (for up to 2 hours) 
 Electrical (MECH-E) review:                    $400.00 (for up to 2 hours) 
 Over two hours:    $200.00 per hour or fraction thereof 

 
• San Francisco Fire Department (SFFD) if review is required:   

 SFFD Initial fees:     $576 
 Additional charges may apply at a rate of $144 per hour for research time prior 

to the meeting. 
 

• San Francisco Planning Department (SFDCP) if review is required for ADU projects:  
 Five or fewer proposed units  $515 
 Six or more proposed units   $1,218 

 
• The pre-application meeting will not be conducted until payment is received. DBI 

accepts check, wire transfer and ACH. All checks payable to CCSF-DBI. Write the 
project address on the check. There is a cost for wire transfers and ACH payments 
that individual banking institutions charge.  

 
3. Submit pdf file of your pre-application meeting request letter and meeting materials to 

dbi.preapprequests@sfgov.org.  
 

4. Pre-application scheduling: 
 

• Please allow at least 10 working days for a response to your request. You will be 
contacted by email to schedule the pre-application meeting date after senior plan 
examiner completes screening the submitted meeting materials.  rev 11/2/2021 
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